Public Safety Committee Meeting
Law Enforcement Agenda

August 25, 2020

1. Personnel

2. Technology Upgrade Statues
3. State of the Department

4. Stats

5. Calls For Service Report

6. Fire Works Data Requested
1. Personnel:

We have interviewed seven (7) certified applicants and made contingent offers to four (4). All have
passed their psychological test and are awaiting appointments for their physicals. We conducted the
physical fitness test for eleven (11) non-certified applicants, and all passed. We are in the process of
scheduling interviews for these applicants.

Personnel

Present Vacant Full Staff
Chief
Captain
Lieutenant
Sergeant
Corporal
Detectives
SRO's
Patrol Officer 12
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19

Civilian 1
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Total 32 41




2. Technology Upgrade Statues

All new technology has been installed and is being utilized by the officers except for MobilCAD. As
with any new software, you often have to work through bugs in the system. Nic Shaw and Sgt. Ginn
have been working closely with the vender to get MobilCAD up and running.

3. State of the Department

Thursday, August 27, 2020, | will have been Chief a year, and in that year, this department has made
a tremendous amount of progress. Soon, | will be releasing a State of the Department report
outlining accomplishments and my vision as we move forward.

4. Stats
July 2020
Offense Category A  Previous Yr Qty Current Yr Qty Change
Homicide 2 3 50.0%
Sex Offenses, Forcible 1 1 0.0%
Robbery 1 0 -100.0%
Kidnapping/Abduction 1 1 0.0%
Assault 9 12 33.3%
Domestic Offenses 8 9 125%
Weapon 0 4 400.0%
Arson 0 1 100.0%
Counterfeiting/Forgery 1 1 0.0%
Burglary 4 5 25.0%
Fraud 1 5 400.0%
Motor Vehicle Theft 1 3 200.0%
Larceny/Theft 21 34 61.9%
Vandalism 6 9 50.0%
Drug/Narcotic 4 9 125.0%
Miscellaneous Reports 34 62  82.4%
Memo 69 108  56.5%
Arrest Type Previous Yr Qty Current Yr Qty Change
Adult (On-View Arrest) 45 27 -40.0%
Adult (Summoned/Cited) 44 13 -70.5%
Adult (Taken Into Custody) 35 31 -11.4%
Juvenile (On-View Arrest) 0 1 100.0%




Juvenile (Summoned/Cited)

11

4 -63.6%

Ticket Type

Previous Yr Qty

Current Yr Qty Change

Traffic 0 23 2300.0%
Traffic Charges 0 38 3800.0%
Red Flex 0 0 0.0%
Parking 0 3 300.0%
Ordinance 0 1 100.0%
Tow 0 2 200.0%
Warning 0 36 3600.0%
Crash Type Previous Yr Qty Current Yr Qty Change
Injury possible 0 1 100.0%
Property damage (over $400) 0 14 1400.0%
Property damage (under $400) 0 3 300.0%
5. Total Calls For Service
CALL TOTALS FROM JANUARY 2020 TO DECEMBER 2020
Agency Jan. Feb Mar | Apr [ May | Jun | Jul | Aug | Sep | Oct | Nov | Dec | Actual Annual Annual Per Day Vol.
Atoka PD 710 816 619 437 643 605 | 640 4470
Brighton PD 463 361 283 195 357 392 | 399 2450
Covington PD 990 816 826 668 924 930 | 985 6139
Mason PD 237 187 167 81 146 121 70 1009
Munford PD 894 899 737 364 839 888 | 780 5401
Tipton County SO 2689 | 2540 2124 | 1518 | 1663 | 1891 | 2420 14845
MONTHLY LE TOTALS | 5983 | 5619 4756 | 3263 | 4572 | 4827 | 5294 0 0 0 0 0 34314
Atoka FD 85 97 94 80 83 100 | 124 663
Brighton FD 73 75 53 58 53 58 74 444
Charleston FD 2 5 7 9 7 9 6 45
Covington FD 245 203 205 160 217 239 | 298 1567
Garland FD 12 12 15 15 10 10 19 93
Giltedge FD 37 26 42 33 39 43 53 273
Mason FD 23 19 27 33 21 27 20 170
Munford FD 88 98 88 79 71 95 103 622
Quito FD 79 95 68 83 102 60 51 538
Tipton County FD 51 45 30 42 16 49 68 301
Three Star FD 33 25 17 25 30 34 41 205
MONTHLY FD TOTALS | 728 700 646 617 649 724 857 0 0 0 0 0 4921
Medic One 633 626 606 491 577 651 791 4375
MONTHLY EMS TOTAL | 633 626 606 491 577 651 791 0 0 0 0 0 4375
Percentage * - | 54% [-135%[-27.2%] 32.6% [ 7.0% [ 11.9% | | |
MONTHLY TOTALS
Law Enforcement 5983 5619 | 4756 | 3263 | 4572 | 4827 | 5294 0 0 0 0 0
Fire Dept. 728 700 646 617 649 724 | 857 0 0 0 0 0
Ambulance 633 626 606 491 577 | 651 [ 791 0 0 0 0 0
ALL AGENCIES 7344 | 6945 6008 | 4371 | 5798 | 6202 | 6942 0 0 0 0 0 43610




6. Fireworks Info from 06/15/20 through 07/07/20:

07/06/20 --- 2 arrests (reckless endangerment, evading)
07/04/20 --- 3 arrests (agg assault officers)
07/04/20 --- 2 arrests ( shooting fireworks from vehicle)

Total arrests----- 7

07/05/20 ---- Vandalism -2
07/04/20 ---- “ 2
06/29/20 ---- “ -1
06/28/20 ---- “ -1
06/26/20 ---- Arson -1
06/24/20 --- Vandalism ----- 1

06/21/20 - Agg Assault ----— 1

Unsolved reports filed---------------- 9

06/22/20 ---Injury Reports — Juvenile believed to be self-inflicted injury -----

No city citations on file for this year.



Fire Chief Mayor
Richard Griggs City of Covington Justin Hanson

OFFICE OF THE FIRE CHIEF
P.O. Box 768
Covington, Tennessee 38019

Phone:(901) 476-2578 Fax: (901) 476-9800

Covington Fire Department

Report for August 25, 2020

1. Community Events: Parade celebrating Ms. Hattie Yarbrough's 99 birthday, Parade at Glendale
Commons.

2. Volunteer Hours: _ 300__hours worked by Volunteers in the month of July.

3. Run Report for July 23" -August 20" attached. Total calls for 2020.

4. County coverage area collections: $79,570.00

5. Personnel report: Captain Tommy Dunavant retired 8/18/2020 after 35 years excellent service
to The City of Covington. Nick Tindall has been promoted to Driver, and Volunteer Firefighter
Sam Simmons was moved to a fulltime position.

6. The CFD was contacted by a representative from FEMA assistance to firefighter grants and was
asked to provide additional environmental information for each fire station. The environmental
study was completed. | am happy to share with you we were awarded this grant for$125,714.29
with a 5% match of $6285.71.Total project $132,000.00 .I'm asking for your approval to accept
this grant, and the match for this grant not originally budgeted .This grant will allow us to install

exhaust removal systems in each fire station.

7. Covington Fire Department boat project update: Motor and Accessories being installed
Completion estimated 8/28/2020.

8. Ordinance to update Occupational Safety and Health program plan. The organizational charts
have been updated and safety director was Changed from Sammy Beasley to Jason Jenkins.

9. USDA grant - Finalized and completed.

10. Sick Time change

11. Care Report- (Free Smoke Alarms)



Covington Fire Department
Covington, TN
This report was generated on 8/21/2020 8:51:53 AM

Breakdown by M”aj'or Incident Types for Date kangé
Zone(s): All Zones | Start Date: 07/23/2020 | End Date: 08/20/2020

,““:EH Hazardous Condition (No Fire)
AN 2.69%

e ~__Service Call
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\\ 10.31%

\ False Alarm & False Call

Rescue & Emergency... " \
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Fires 3.59%

Rescue & Emergency Medical Service 177 79.37%

Hazardous Condition (No Fire) 6 2.69%

Service Call 3 1.35%

Goad Intent Call 23 10.31%

False Alarm & False Call 6 2.69%

TOTAL 223
Only REVIEWED and/or LOCKED IMPORTED incidents are included. Summary results for a major incident type are N ahCY
not displayed if the count is zero. emergencyreporting.com
Doc Id: 553
Page # 1 of 2




Detailed Breakdown by Incident Type

INCIDENT TYPE
111 - Building fire
131 - Passenger vehicle fire
142 - Brush or brush-and-grass mixture fire
143 - Grass fire
311 - Medical assist, assist EMS crew
321 - EMS call, excluding vehicle accident with injury
322 - Motor vehicle accident with injuries
324 - Motor vehicle accident with no injuries.
331 - Lock-in (if lock out , use 511 )
361 - Swimming/recreational water areas rescue
440 - Electrical wiring/equipment problem, other
442 - Overheated motor
445 - Arcing, shorted electrical equipment
461 - Building or structure weakened or collapsed
463 - Vehicle accident, general cleanup
510 - Person in distress, other
551 - Assist police or other governmental agency
561 - Unautharized burning
600 - Goad intent call, other
611 - Dispatched & cancelled en route
622 - No incident found on arrival at dispatch address
652 - Steam, vapor, fog ar dust thought to be smoke
730 - System malfunction, other
733 - Smoke detector activation due to malfunction
735 - Alarm systemn sounded due to malfunction
745 - Alarm system activation, no fire - unintentional
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4
1
1
2
53
119

=) A A A A A A N AN A

N
o

N a N s A

Only REVIEWED and/or LOCKED IMPORTED incidents are.included. Summary results for a major-incident type are

not displayed if the count is zero.
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Covington Fire Depértment .

Covington. TN
This report was generated on 8/21/2020 8:52:15 AM

Breakdown by Major Incident Types for Date Range
Zone(s): All Zones | Start Date: 01/01/2020 | End Date: 12/31/2020

Hazardous Condition (No Fire)
/' 1.65%

/ Service Call
/ 3.06%

Good Intent Call
" 8.63%

T False Alarm & False Call
" 3.22%

I
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Severe Weather & Natural...
0.16%

\ '\ _Special Incident Type

Rescue & Emergency...
0.08%

77.49%

Fires
5.65%

Overpressure rupture, explosion,...
0.08%

|kl

Fires |
Overpressure rupture, explosion, overheat - no fire 1 0.08%
Rescue & Emergency Medical Service 988 77.49%
Hazardous Condition (No Fire) 21 1.65%
Service Call 39 3.06%
Good Intent Call 110 8.63%
False Alarm & False Call 41 3.22%
Severe Weather & Natural Disaster 2 0.16%
Special Incident Type 1 0.08%
TOTAL 100%
Only REVIEWED and/or LOCKED IMPORTED incidents are included. Summary results for a major incident type are m&v
not displayed if the count is zero. emergencyreporting.com
Daoc Id: 553
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Detailed Breakdown by Incident Type
# INCIDENTS

INCIDENT TYPE

111 - Building fire

112 - Fires in structure other than in a building

113 - Cooking fire, confined to container

117 - Commercial Compactor fire, confined to rubbish
118 - Trash or rubbish fire, contained

123 - Fire in portable building, fixed location

131 - Passenger vehicle fire

132 - Road freight or transport vehicle fire

140 - Natural vegetation fire, other

142 - Brush or brush-and-grass mixture fire

143 - Grass fire

153 - Construction or demolition landfill fire

154 - Dumpster or other outside trash receptacle fire
162 - Outside equipment fire

251 - Excessive heat, scorch burns with no ignition
300 - Rescue, EMS incident, other

311 - Medical assist, assist EMS crew

320 - Emergency medical service, other

321 - EMS call, excluding vehicle accident with injury
322 - Motor vehicle accident with injuries

323 - Motor vehicle/pedestrian accident (MV Ped)
324 - Motor vehicle accident with no injuries.

331 - Lock-in (if lock out , use 511 )

352 - Extrication of victim(s) from vehicle

357 - Extrication of victim(s) from machinery

361 - Swimming/recreational water areas rescue
411 - Gasoline or other flammable liquid spill

412 - Gas leak (natural gas or LPG)

413 - Qil or other combustible liquid spill

421 - Chemical hazard (no spill or leak)

424 - Carbon monoxide incident

440 - Electrical wiring/equipment problem, other
441 - Heat from short circuit (wiring), defective/worn
442 - Overheated motor

444 - Power line down

445 - Arcing, shorted electrical equipment

461 - Building or structure weakened or collapsed
463 - Vehicle accident, general cleanup

500 - Service Call, other

510 - Person in distress, other

511 - Lock-out

512 - Ring or jewelry removal

520 - Water problem, other

551 - Assist police or other governmental agency
552 - Palice matter

554 - Assist invalid

561 - Unauthorized burning
600 - Goad intent call, other
611 - Dispatched & cancelled en route
622 - No incident found on arrival at dispatch address
650 - Steam, other gas mistaken for smoke, other
651 - Smoke scare, odor of smake
652 - Steam, vapor. fog or dust thought to be smoke
671 - HazMat release investigation w/no HazMat
700 - False alarm or false call, other
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Only REVIEWED and/or LOCKED IMPORTED incidents are included Summary results for a major incident type are

not displayed if the count is zero.
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0.47%
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Detailed Breakdown by Incident Type

INCIDENT TYPE
711 - Municipal alarm system, malicious false alarm
715 - Local alarm system, malicious false alarm
730 - System malfunction, other
733 - Smoke detector activation due to malfunction
734 - Heat detector activation due to malfunction
735 - Alarm system sounded due to malfunction
741 - Sprinkler activation, no fire - unintentional
743 - Smoke detector activation, no fire - unintentional
744 - Detector activation, no fire - unintentional
745 - Alarm system activation, no fire - unintentional
813 - Wind storm, tornado/hurricane assessment
911 - Citizen complaint

# INCIDENTS
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Only REVIEWED and/or LOCKED IMPORTED incidents_are included.. Summary_results for a-major incident type-are

not displayed if the count is zero.

% of TOTAL
0.08%
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Award Letter

U.S. Department of Homeland Security
Washington, D.C. 20472

Tina Dunn Ny

COVINGTON, CITY OF % FEMA
P O BOX 768

COVINGTON, TN 38019

EMW-2019-FG-04785
Dear Tina Dunn,

Congratulations on behalt of the Department of Homeland Security. Your application submitted for
the Fiscal Year (FY) 2019 Assistance to Firefighters Grant (AFG) Grant funding opportunity has
been approved in the amount of $125,714.29 in Federal funding. As a condition of this grant, you
are required to contribute non-Federal funds equal to or greater than 5.00% of the Federal funds
awarded, or $6,285.71 for a total approved budget of $132,000.00. Please see the FY 2019 AFG
Notice of Funding Opportunity for information on how to meet this cost share requirement.

Betore you request and receive any of the Federal funds awarded to you, you must establish
acceptance of the award through the FEMA Grants Outcomes (FEMA GO) system. By accepting
this award. you acknowledge that the terms of the following documents are incorporated into the
terms of your award:

» Summary Award Memo - included in this document

» Agreement Articles - included in this document

» Obligating Document - included in this document

+ 2019 AFG Notice of Funding Opportunity (NOFO) - incorporated by reference

Please make sure you read, understand, and maintain a copy of these documents in your official file
for this award.

Sincerely,
_/_ .

Christopher Logan
Acting Assistant Administrator
Grant Programs Directorate



Summary Award Memo

Program: Fiscal Year 2019 Assistance to Firefighters Grant
Recipient: COVINGTON, CITY OF

DUNS number: 078591294

Award number: EMW-2019-FG-04785

Summary description of award

The purpose of the Assistance to Firefighters Grant program is to protect the health and safety of
the public and firefighting personnel against fire and fire-related hazards. After careful
consideration, FEMA has determined that the recipient's project or projects submitted as part of the
recipient’s application and detailed in the project narrative as well as the request details section of
the application - including budget information - was consistent with the Assistance to Firefighters
Grant Program’s purpose and was worthy of award.

Except as otherwise approved as noted in this award, the information you provided in your
application for FY2019 Assistance to Firefighters Grants funding is incorporated into the terms and
conditions of this award. This includes any documents submitted as part of the application.

Amount awarded

The amount of the award is detailed in the attached Obligating Document for Award.

The following are the budgeted estimates for object classes for this award (including Federal share
plus your cost share, it applicable):



Object Class Total

Personnel $0.00
Fringe benefits $0.00
Travel $0.00
Equipment $132,000.00
Supplies $0.00
Contractual $0.00
Construction $0.00
Other $0.00
Indirect charges $0.00
Federal $125,714.29
Non-federal $6,285.71
Total $132,000.00
Program Income $0.00

Approved scope of work

After review of your application, FEMA has approved the below scope of work. Justifications are
provided for any differences between the scope of work in the original application and the approved
scope of work under this award. You must submit scope or budget revision requests for FEMA's
prior approval, via an amendment request, as appropriate per 2 C.F.R. § 200.308 and the FY2019
AFG NOFO.

Approved request details:

Personal Protective Equipment (PPE)



Complete Set of Turnout Gear

DESCRIPTION

The PPE package we are seeking funding for will include: Turnout Coat, Pants, &
Suspenders- $2094 Helmet- $298 Gloves- $68 Boots- $309 Hoods- $36 Total Project-
$2,805 per set

QUANTITY UNIT PRICE TOTAL BUDGET
CLASS
Cost 1 0 $0.00 $0.00 Equipment

CHANGE FROM APPLICATION

Cost 1 Quantity from 29 to 0
Cost 1 Price from $2,805.00 to $0.00

JUSTIFICATION
Personal Protective Equipment: The application did not score high enough during peer
review panel to receive funding.

Modify facilities
Source Capture Exhaust System(s)

DESCRIPTION
Station 1- Supply and install a turnkey Vehicle Exhaust Removal for 6 vehicles

QUANTITY UNIT PRICE TOTAL
1 $66.000.00 $66,000.00
BUDGET CLASS

Equipment



Source Capture Exhaust System(s)

DESCRIPTION

Station 2- Supply and install a turnkey Vehicle Exhaust Removal for 6 vehicles

QUANTITY UNIT PRICE TOTAL
1 $66,000.00 $66.000.00
BUDGET CLASS

Equipment



Agreement Articles

Program: Fiscal Year 2019 Assistance to Firefighters Grant
Recipient: COVINGTON, CITY OF

DUNS number: 078591294

Award number: EMW-2019-FG-04785

Table of contents



ORDINANCE NUMBER 1922

ORDINANCE TO ESTABLISH AN OCCUPATIONAL SAFETY AND HEALTH PROGRAM, DEVISE
RULES AND REGULATIONS, AND TO PROVIDE FOR A DIRECTOR AND THE IMPLEMENTATION
OF SUCH PROGRAM

WHEREAS, in compliance with Public Chapter 561 of the General Assembly of the State of Tennessee
for the year 1972, the _ Ordinance 907 hereby establishes the Occupational Safety
and Health Program for the employees of the City of Cavington, Tennssses .

NOW THEREFORE Board of Mayor and Aldermen of the

SECTION 1: BE IT ORDAINED BY THE _City of Covington, TN thatthere be and is hereby
created an occupational safety and health program for the employees of _the City of Covington, TN
as follows:

TITLE:

This section shall provide authority for establishing and administering the Occupational Safety and
Health Program Plan for the employees of _he i Lty of Covington, Tennegges

PURPOSE:

The City of Covington, TN  in electing to update their established program plan will maintain an
effective occupational safety and health program for its employees and shall:

(1) Provide a safe and healthful place and condition of employment that includes:
a) Top Management Commitment and Employee Involvement;
b) Continually analyze the worksite to identify all hazards and potential hazards;
¢) Develop and maintain methods for preventing or controlling existing or potential hazards;
and
d) Train managers, supervisors, and employees to understand and deal with worksite hazards.

2) 'Acquire, maintain and require the use of safety equipment, personal protective equipment and
devices reasonably necessary to protect employees.

3) Make, keep, preserve, and make available to the Commissioner of Labor and Workforce
Development of the State of Tennessee, his designated representatives, or persons within the
Tennessee Department of Labor and Workforce Development to whom such responsibilities
have been delegated, adequate records of all gccupational accidents and ilinesses and personal
injuries for proper evaluation and necessary corrective action as required.

4) Consult with the State Commissioner of Labor and Workforce Development with regard to the
adequacy of the form and content of records.

5) Consult with the State Commissioner of Labor and Workforce Development, as appropriate,
regarding safety and health problems which are considered to be unusual or peculiar and are
such that they cannot be achieved under a standard promulgated by the State.

6) Provide reasonable opportunity for the participation of employees in the effectuation of the
objectives of this program, including the opportunity to make anonymous complaints concerning
conditions or practices injurious to employee safety and health.

7) Provide for education and training of personnel for the fair and efficient administration of
occupational safety and health standards, and provide for education and notification of all
employees of the existence of this program.

COVERAGE:

The provisions of the Occupational Safety and Health Program Plan for the employees of the City of
Covington, TN shall apply to all employees of each administrative department, commission,

board, division, or other agency of the _City of Covington, TN whether parig '
seasonal or permanent. RECEIV E D

NOV 2 4 2003

PUBLIC SECTORSECTION




STANDARDS AUTHORIZED:

The occupational safety and health standards adopted by the City of Covingtan, TN are the
same as, but not limited to, the State of Tennessee Occupational Safety and Heaith Standards
promulgated, or which may be promulgated, in accordance with Section 6 of the Tennessee
Occupational Safety and Health Act of 1972 (T.C.A. Title 50, Chapter 3).

VARIANCES FROM STANDARDS AUTHORIZED:

The City of Covington, TNMAy, upon written application to the Commissioner of Labor and
Workforce Development of the State of Tennessee, request an order granting a temporary variance from
any approved standards. Applications for variances shall be in accordance with Rules of Tennessee
Department of Labor and Workforce Development, Occupational Safety, Chapter 0800-1-2, as
authorized by T.C.A., Title 50. Prior to requesting such temporary variance, the

City of Covington, TN shall notify or serve notice to employees, their
designated representatives, or interested parties and present them with an opportunity for a hearing. The
posting of notice on the main bulletin board as designated by the City of Covington, TN shall be
deemed sufficient notice to employees.

ADMINISTRATION: Director of Public Works
For the purposes of this Ordinance, §Yilliam €. Fleming is designated as the Director

of Occupational Safety and Health to perform duties and to exercise powers assigned so as to plan,
develop, and administer the plan for the City of Covington. TN . The Director shall develop
a plan of operation for the program and said plan shall become a part of this Ordinance when it satisfies
all applicable sections of the Tennessee Occupational Safety and Health Act of 1972 and Part IV of the
Tennessee Occupational Safety and Health Plan.

FUNDING THE PROGRAM:

Sufficient funds for administermg and staffing the program pursuant to this Ordinance shall be made
avallable as authorized by the _City of Covington, TN

SEVERABILITY:

SECTION 2: BE IT FURTHER ORDAINED that if any gectlon sub-section, sentence, clause, phrase, or
portion of this Ordinance is for any reason held invalid or unconstitutional by any court of competent
jurisdiction, such portion shall be deemed separate, distinct, and independent provision, and such
holding shall not affect the validity of the remaining porpons hereof.

AMENDMENTS, ETC:

SECTION 3: BE IT FURTHER ORDAINED that this Ordinance shall take effect from and after the date
it shall have been passed by the _Board of Mayor & Aldermen, properly signed, certified, and has

met all other legal requirements of the OrC}inance , and as otherwise provided by
law, the general welfare of the _(orporation requin'ng it.
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PLAN OF OPERATION FOR THE OCCUPATIONAL SAFETY AND HEALTH PROGRAM FOR THE
EMPLOYEES OF City of Covington, Tennessee
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PURPOSE AND COVERAGE

The purpose of this plan is to provide guidelines and procedures for implementing the Occupational
Safety and Health Program for the employees of _the (1 ty of Covingran, TN

This plan is applicable to all employees, part-time or full-time, seasonal or permanent.

The City of Covington, TN in electing to update and maintain an effective occupational safety
and health program for its employees,

a.
b.

C.

For the

Provide a safe and healthful place and condition of employment.

Require the use of safety equipment, personal protective equipment, and other devices where
reasonably necessary to protect employees.

Make, keep, preserve, and make available to the Commissioner of Labor and Workforce
Development, his designated representatives, or persons within the Department of Labor and
Workforce Development to whom such responsibilities have been delegated, including the
Director of the Division of Occupational Safety and Health, adequate records of all occupational
accidents and ilinesses and personal injuries for proper evaluation and necessary corrective
action as required.

Consult with the Commissioner of Labor and Workforce Development or his designated
representative with regard to the adequacy of the form and content of such records.

Consult with the Commissioner of Labor and Workforce Development regarding safety and
health problems which are considered to be unusual or peculiar and are such that they cannot be
resolved under an occupational safety and health standard promulgated by the State.

Assist the Commissioner of Labor and Workforce Development or his monitoring activities to
determine program effectiveness and compliance with the occupational safety and health
standards.

Make a report to the Commissioner of Labor and Workforce Development annually, or as may
otherwise be required, including information on occupational accidents, injuries, and ilinesses
and accomplishments and progress made toward achieving the goals of the occupational safety
and heaith program.

Provide reasonable opportunity for and encourage the participation of employees in the
effectuation of the objectives of this program, including the opportunity to make anonymous
complaints concerning conditions or practices which may be injurious to employees’ safety and

health. 4

DEFINITIONS

purposes of this program, the following definitions apply:

COMMISSIONER OF LABOR AND WORKFORCE DEVELOPMENT means the chief executive
officer of the Tennessee Department of Labor and Workforce Development. This includes any
person appointed, designated, or deputized to perform the duties or to exercise the powers
assigned to the Commissioner of Labor and Workforce Development.

EMPLOYER means the City of Covington _ and includes each administrative department,
board, commission, division, or other agency of the _City of Covington, TN.

DIRECTOR OF OCCUPATIONAL SAFETY AND HEALTH or DIRECTOR means the person
designated by the establishing Ordinance, or executive order to perform duties or to exercise
powers assigned so as to plan, develop, and administer the occupational safety and health
program for the employees of the City of Covington, TN

INSPECTOR(S) means the individual(s) appointed or designated by the Director of Occupational
Safety and Health to conduct inspections provided for herein. If no such compliance inspector(s)
is appointed, inspections shall be conducted by the Director of Occupational Safety and Heaith.
APPOINTING AUTHORITY means any official or group of officials of the employer having
legally designated powers of appointment, employment, or removal therefrom for a specific
department, board, commission, division, or other agency of this employer.

EMPLOYEE means any person performing services for this employer and listed on the payroll of
this employer, either as part-time, full-time, seasonal, or permanent. It also includes any persons
normally classified as volunteers provided such persons received remuneration of any kind for




their services. This definition shall not include independent contractors, their agents, servants,
and employees.

PERSON means one or more individual, partnership, association, corporation, business trust, or
legal representative of any organized group of persons.

STANDARD means an occupational safety and health standard promulgated by the
Commissioner of Labor and Workforce Development in accordance with Section VI (6) of the
Tennessee Occupational Safety and Health Act of 1972 which requires conditions or the
adoption or the use of one or more practices, means, methods, aperations, or processes or the
use of equipment or personal protective equipment necessary or appropriate to provide safe and
healthful conditions and places of employment.

IMMINENT DANGER means any conditions or practices in any place of employment which are
such that a hazard exists which could reasonably be expected to cause death or serious physical
harm immediately or before the imminence of such hazard can be eliminated through normai
compliance enforcement procedures.

ESTABLISHMENT or WORKSITE means a single physical location under the control of this
employer where business is conducted, services are rendered, or industrial type operations are
performed.

SERIOUS INJURY or HARM means that type of harm that would cause permanent or prolonged
impairment of the body in that:

1. a part of the body would be permanently removed (e.g., amputation of an arm, leg, finger(s);
loss of an eye) or rendered functionally useless or substantially reduced in efficiency on or
off the job (e.g., leg shattered so severely that mobility would be permanently reduced), or

2. a part of an internal body system would be inhibited in its normal performance or function to
such a degree as to shorten life or cause reduction in physical or mental efficiency (e.g., lung
impairment causing shortness of breath).

On the other hand, simple fractures, cuts, bruises, concussions, or similar injuries would not fit either
of these categories and would not constitute serious physical harm.

m.

ACT or TOSHAct shall mean the Tennessee Occupational Safety and Health Act of 1972.
GOVERNING BODY means the County Quarterly Court, Board of Aldermen, Board of
Commissioners, City or Town Council, Board of Govemors, etc., whichever may be applicable to
the local government, govemment agency, or ultilily to which this plan applies.

CHIEF EXECUTIVE OFFICER means the chief. administrative official, County Judge, County

Chairman, Mayor, City Manager, General Manager, etc., as may be applicable.

EMPLOYERS RIGHTS AND DUTIES

Rights and duties of the employer shall include, but are not limited to, the following provisions:

a.

Employer shall fumish to each employee conditions of employment and a place of employment
free from recognized hazards that are causing or are likely to cause death or serious injury or
harmm to employees.

Employer shall comply with occupational safety and health standards and reguiations
promulgated pursuant to Section VI (6) of the Tennessee Occupational Safety and Health Act of
1972

Employer shall refrain from any unreasonabie restraint on the right of the Commissioner of Labor
and Workforce Development to inspect the employers place(s) of business. Employer shall
assist the Commissioner of Labor and Workforce Development in the performance of their
monitoring duties by supplying or by making available information, personnel, or aids reasonably
necessary to the effective conduct of the monitoring activity.

Employer is entitled to participate in the. development of standards by submission of comments
on proposed standards, participation in hearing on proposed standards, or by requesting the
development of standards on a given issue under Section 6 of the Tennessee Occupational
Safety and Health Act of 1972.

Employer is entitied to request an order granting a variance from an occupational safety and
health standard.
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Employer is entitled to protection of its legally privileged communication.

Employer shall inspect all worksites to insure the provisions of this program are complied with
and carried out.

Employer shall notify and inform any employee who has been or is being exposed in a
biologically significant manner to harmful agents or material in excess of the applicable standard
and of corrective action being taken.

Employer shall notify all employees of their rights and duties under this program.

EMPLOYEES RIGHTS AND DUTIES

Rights and duties of employees shall include, but are not limited to, the following provisions:

a.

Each employee shall comply with occupational safety and health act standards and all rules,
regulations, and orders issued pursuant to this program and the Tennessee Occupational Safety
and Health Act of 1972 which are applicable to his or her own actions and conduct.

Each employee shall be notified by the placing of a notice upon builetin boards, or other places
of common passage, of any application for a permanent or temporary order granting the
employer a variance from any provision of the TOSHAct or any standard or regulation
promulgated under the Act.

Each employee shall be given the opportunity to participate in any hearing which concems an
application by the employer for a variance from a standard or regulation promulgated under the
Act.

Any employee who may be adversely affected by a standard or variance issued pursuant to the
Act or this program may file a petition with the Commissioner of Labor and Workforce
Development or whoever is responsible for the promulgation of the standard or the granting of
the variance.

Any employee who has been exposed or is being exposed to toxic materials or harmful physical
agents in concentrations or at levels in excess of that provided for by any applicable standard
shall be provided by the employer with information on any significant hazards to which they are
or have been exposed, relevant symptoms, and proper conditions for safe use or exposure.
Employees shall also be informed of cormrective action being taken.

Subject to regulations issued pursuant to this program, any employee or authorized
representative of employees shall be given theyright to request an inspection and to consuit with
the Director or Inspector at the time of the physical inspection of the worksite.

Any employee may bring to the attention of the Director any violation or suspected violations of
the standards or any other health or safety hazards.

No employee shall be discharged or discriminated against because such employee has filed any
complaint or instituted or caused to be instituted any proceeding or inspection under or relating to
this program.

Any employee who believes that he or she has been discriminated against or discharged in
violation of subsection (h) of this section may file a complaint alleging such discrimination with
the Director. Such employee may also, within thirty (30) days after such violation occurs, file a
complaint with the Commissioner of Labor and Workforce Development alleging such
discrimination.

Nothing in this or any other provisions of this program shall be deemed to authorize or require
any employee to undergo medical examination, immunization, or treatment for those who object
thereto on religious grounds, except where such is necessary for the protection of the health or
safety of others, or when a medical examination may be reasonably required for performance of
a specific job.

Employees shall report any accident, injury, or illness resulting from their job, however minor it
may seem to be, to their supervisor or the Director within twenty-four (24) hours after the
occurrence.
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ADMINISTRATION

a. The Director of Occupational Safety and Health is designated to perform duties or to exercise
powers assigned so as to administer this Occupational Safety and Health Program.

1.

2.

The Director may designate person or persons as he deems necessary to carry out his
powers, duties, and responsibilities under this program.

The Director may delegate the power to make inspections, provided procedures employed
are as effective as those employed by the Director.

The Director shall employ measures to coordinate, to the extent possible, activities of all
departments to promote efficiency and to minimize any inconveniences under this program.
The Director may request qualified technical personnel from any department or section of
government to assist him in making compliance inspections, accident investigations, or as
he may otherwise deem necessary and appropriate in order to carry out his duties under this
program.

The Director shall prepare the report to the Commissioner of Labor and Workforce
Development required by subsection (g) of Section 1 of this plan.

The Director shall make or cause to be made periodic and follow-up inspections of all
facilities and worksites where employees of this employer are employed. He shali make
recommendations to correct any hazards or exposures observed. He shall make or cause to
be made any inspections required by complaints submitted by employees or inspections
requested by employees.

The Director shall assist any officials of the employer in the investigation of occupational
accidents or illnesses.

The Director shall maintain or cause to be maintained records required under Section VIi| of
this plan.

The Director shall, in the eventuality that there is a fatality or an accident resulting in the
hospitalization of three or more employees insure that the Commissioner of Labor and
Workforce Development receives notification of the occurrence within eight (8) hours.

—

b. The administrative or operational head of each department, division, board, or other agency of
this employer shall be responsible for the implementation of this occupational safety and health

program within their respective areas. J
1.

2.

3

Kl

The administrative or operational head sha|l follow the directions of the Director on all issues
involving occupational safety and health of employees as set forth in this plan.

The administrative or operational head shall comply with all abatement orders issued in
accordance with the provisions of this plan or request a review of the order with the Director
within the abatement period.

The administrative or operational head should make periodic safety surveys of the
establishment under his jurisdiction to become aware of hazards or standards violations that
may exist and make an attempt to immediately correct such hazards or violations.

The administrative or operational head shall investigate all occupational accidents, injuries,
orilinesses reported to him. He shall report such accidents, injuries, or illnesses to the
Director along with his findings and/or recommendations in accordance with APPENDIX V of
this plan.

STANDARDS AUTHORIZED

The standards adopted under this program are the applicable standards developed and promulgated
under Section VI (6) of the Tennessee Occupational Safety and Health Act of 1972 or which may, in
the future, be developed and promulgated. Additional standards may be promulgated by the
governing body of this employer as that body may deem necessary for the safety and health of
employees.
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VARIANCE PROCEDURE

The Director may apply for a variance as a result of a complaint from an employee or of his
knowledge of certain hazards or exposures. The Director should definitely believe that a variance is
needed before the application for a variance is submitted to the Commissioner of Labor and

Workforce Development.
The procedure for applying for a variance to the adopted safety and health standards is as follows:

a. The application for a variance shall be prepared in writing and shall contain:

1. A specification of the standard or portion thereof from which the variance is sought.

2. A detailed statement of the reason(s) why the employer is unable to comply with the
standard supported by representations by qualified personnel having first-hand knowledge of
the facts represented.

3. A statement of the steps employer has taken and will take (with specific date) to protect
employees against the hazard covered by the standard.

4. A statement of when the employer expects to comply and what steps have or will be taken
(with dates specified) to come into compliance with the standard.

5. A certification that the employer has informed employees, their authorized representative(s),
and/or interested parties by giving them a copy of the request, posting a statement
summarizing the application (to include the location of a copy available for examination) at
the places where employee notices are normally posted and by other appropriate means.
The certification shall contain a description of the means actually used to inform employees
and that employees have been informed of their right to petition the Commissioner of Labor
and Workforce Development for a hearing.

b. The application for a variance should be sent to the Commissioner of Labor and Workforce
Development by registered or certified mail.

c. The Commissioner of Labor and Workforce Development will review the application for a
variance and may deny the request or issue an order granting the variance. An order granting a
variance shall be issued only if it has been esta}blished that:

1

1. The employer

]

i. Is unable to comply with the standard by the effective date because of unavailability of
professional or technical personnel or materials and equipment required or necessary
construction or alteration of facilities or technology.

ii. Has taken all available steps to safeguard employees against the hazard(s) covered by
the standard.

ili. Has an effective program for coming into compliance with the standard as quickly as
possible.

2. The employee is engaged in an experimental program as described in subsection (b),
section 13 of the Act.

d. A variance may be granted for a period of no longer than is required to achieve compliance or

one (1) year, whichever is shorter.

e. Upon receipt of an application for an order granting a variance, the Commissioner to whom such

application is addressed may issue an interim order granting such a variance for the purpose of
permitting time for an orderly consideration of such application. No such interim order may be
effective for longer than one hundred eighty (180) days.

f. The order or interim order granting a variance shall be posted at the worksite and employees

notified of such order by the same means used to inform them of the application for said
variance (see subsection (a)(5) of this section).



Vil. RECORDKEEPING AND REPORTING

1X.

a. Recording and reporting of all occupational accident, injuries, and illnesses shall be in
accordance with instructions and on forms prescribed in the booklet, RECORDKEEPING
REQUIREMENTS UNDER THE OCCUPATIONAL SAFETY AND HEALTH ACT OF 1970
(Revised 2003) or as may be prescribed by the Tennessee Department of Labor and Workforce
Development.

b. The position responsible for recordkeeping is shown on the SAFETY AND HEALTH
ORGANIZATIONAL CHART, Appendix V to this plan.

¢. Details of how reports of occupational accidents, injuries, and ilinesses will reach the
recordkeeper are specified by ACCIDENT REPORTING PROCEDURES, Appendix V to this

plan.

EMPLOYEE COMPLAINT PROCEDURE

If any employee feels that he is assigned to work in conditions which might affect his health, safety,
or general welfare at the present time or at any time in the future, he should report the condition to
the Director of Occupational Safety and Healith.

a. The complaint should be in the form of a letter and give details on the condition(s) and how the
employee believes it affects or will affect his health, safety, or general welfare. The employee
should sign the letter but need not do so if he wishes to remain anonymous (see subsection (h)
of Section 1 of this plan).

b. Upon receipt of the complaint letter, the Director will evaluate the condition(s) and institute any
corrective action, if warranted. Within ten (10) working days following the receipt of the
complaint, the Director will answer the complaint in writing stating whether or not the complaint is
deemed to be valid and if no, why not, what action has been or will be taken to correct or abate
the condition(s), and giving a designated time period for correction or abatement. Answers to
anonymous compiaints will be posted upon bulletin boards or other places of common passage
where the anonymous complaint may be reasonably expected to be seen by the complainant for
a period of three (3) working days.

c. If the complainant finds the reply not satisfactory because it was held to be invalid, the corrective
action is felt to be insufficient, or the time perio'd for correction is felt to be too long, he may
forward a letter to the Chief Executive Officer or to the governing body explaining the
condition(s) cited in his original complaint and why he believes the answer to be inappropriate or
insufficient.

d. The Chief Executive Officer or a representativé of the goveming body will evaluate the
complaint and will begin to take action to correct or abate the condition(s) through arbitration or
administrative sanctions or may find the complaint to be invalid. An answer will be sent to the
complainant within ten (10) working days following receipt of the complaint or the next regularly
scheduled meeting of the governing body following receipt of the complaint explaining decisions
made and action taken or o be taken,

e. After the above steps have been followed and the complainant is still not satisfied with the
results, he may then file a complaint with the Commissioner of Labor and Workforce
Development. Any complaint filed with the Commissioner of Labor and Workforce Development
in such cases shall include copies of all related correspondence with the Director and the Chief
Executive Officer or the representative of the governing body.

f. Copies of all complaint and answers thereto will be filed by the Director who shall make them
available to the Commissioner of Labor and Workforce Development or his designated
representative upon request.

EDUCATION AND TRAINING

a. Director and/or Compliance Inspector(s):

1. Arrangements will be made for the Director and/or Compliance Inspector(s) to attend training
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seminars, workshops, etc., conducted by the State of Tennessee or other agencies.

Reference materials, manuals, equipment, etc., deemed necessary for use in conducting
compliance inspections, conducting local training, wiring technical reports, and informing
officials, supervisors, and employees of the existence of safety and health hazards will be

furnished.

b. All Employees (including Managers and Supervisory personnel):

A suitable safety and health training program for employees will be established. This program
will, as a minimum:

1.

Instruct each employee in the recognition and avoidance of hazards or unsafe conditions and
of standards and regulations applicable to the employees work environment to control or
eliminate any hazards, unsafe conditions, or other exposures to occupational illness or injury
(such as falls, electrocution, crushing injuries (e.g., trench cave-ins), and being struck by
material or equipment).

Instruct employees who are required to handle poisons, acids, caustics, explosives, and
other harmful or dangerous substances (including carbon monoxide and chlorine) in the safe
handling and use of such items and make them aware of the potential hazards, proper
handling procedures, personal protective measures, personal hygiene, etc., which may be
required.

Instruct employees who may be exposed to environments where harmful plants or animals
are present of the hazards of the environment, how to best avoid injury or exposure, and the
first aid procedures to be followed in the event of injury or exposure.

Instruct employees required to handle or use flammable liquids, gases, or toxic materials in
their safe handling and use and make employees aware of specific requirements contained
in Subparts H and M and other applicable subparts of TOSHAct standards (1910 and/or

1926).
Instruct employees on hazards and dangergl of confined or enclosed spaces.

i. Confined or enclosed space means space having a limited means of egress and which is
subject to the accumulation of toxic or flammable contaminants or has an oxygen
deficient atmosphere. Confined or enclosed spaces include, but are not limited to,
storage tanks, boilers, ventilation or exhaust ducts, sewers, underground utility accesses,
tunnels, pipelines, and open top spaces more than four feet (40) in depth such as pits,
tubs, vaults, and vessels.

ii. Employees will be given general instruction on hazards involved, precautions to be
taken, and on use of personal protective and emergency equipment required. They shall
also be instructed on all specific standards or regulations that apply to work in dangerous
or potentially dangerous areas.

iii. The immediate supervisor of any empioyee who must perform work in a confined or
enclosed space shall be responsible for instructing employees on danger of hazards
which may be present, precautions to be taken, and use of personal protective and
emergency equipment, immediately prior to their entry into such an area and shall
require use of appropriate personal protective equipment.

GENERAL INSPECTION PROCEDURES

It is the intention of the governing body and responsibie officials to have an occupational safety and
health program that will insure the welfare of employees. In order to be aware of hazards, periodic
inspections must be performed. These inspections will enable the finding of hazards or unsafe
conditions or operations that will need correction in order to maintain safe and healthful worksites.
Inspections made on a pre-designated basis may not yield the desired results. Inspections will be
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conducted, therefore, on a random basis at intervals not to exceed thirty (30) calendar days.

a.

In order to carry out the purposes of this program, the Director and/or Compliance inspector(s), if

appointed, is authorized:

1. To enter at any reasonable time, any establishment, facility, or worksite where work is being
performed by an employee when such establishment, facility, or worksite is under the
jurisdiction of the employer and;

2. To inspect and investigate during regular working hours and at other reasonable times, within
reasonable limits, and in a reasonable manner, any such place of employment and all
pertinent conditions, processes, structures, machines, apparatus, devices, equipment, and
materials therein, and to question privately any supervisor, operator, agent, or employee
working therein.

If an imminent danger situation is found, alleged, or otherwise brought to the attention of the

Director or Inspector during a routine inspection, he shall immediately inspect the imminent

danger situation in accordance with Section X! of this plan before inspecting the remaining

portions of the establishment, facility, or worksite.

An administrative representative of the employer and a representative authorized by the

employees shall be given an opportunity to consult with and/or to accompany the Director or

Inspector during the physical inspection of any worksite for the purpose of aiding such inspection.

The right of accompaniment may be denied any person whose conduct interferes with a full and

orderly inspection.

The conduct of the inspection shall be such as to preclude unreasonable disruptions of the

operation(s) of the workplace.

Interviews of employees during the course of the inspection may be made when such interviews

are considered essential to investigative techniques.

Advance Notice of Inspections.

1. Generally, advance notice of inspections will not be given as this precludes the opportunity
to make minor or temporary adjustments in an attempt to create a mlsleadlng impression of
conditions in an establishment.

2. There may be occasions when advance notice of inspections will be necessary in order to
conduct an effective inspection or investigation. When advance notice of inspection is
given, employees or their authorized representative(s) will also be given notice of the
inspection.

The Director need not personally make an mspectlon of each and every worksite once every

thirty (30) days. He may delegate the respon=|b|||ty for such inspections to supervisors or other

personnel provided: i

1. Inspections conducted by supervisors or other personnel are at least as effective as those

" made by the Director.

2. Records are made of the inspections and af any discrepancies found and are forwarded to
the Director.

The Director shall maintain records of inspections to include identification of worksite inspected,

date of inspection, description of violations of standards or other unsafe conditions or practices

found, and corrective action taken toward abatement. Said inspection records shall be subject to
review by the Commissioner of Labor and Workforce Development or his authorized
representative.

IMMINENT DANGER PROCEDURES

Any discovery, any allegation, or any report of imminent danger shall be handled in accordance
with the following procedures:

1. The Director shall immediately be informed of the alleged imminent danger situation and he
shall immediately ascertain whether there is a reasonable basis for the allegation.

2. Ifthe alleged imminent danger situation is determined to have merit by the Director, he shall
make or cause to be made an immediate inspection of the alleged imminent danger location.

3. As soon as it is concluded from such inspection that conditions or practices exist which
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constitute an imminent danger, the Director or Compliance Inspector shall attempt to have
the danger corrected. All employees at the location shall be informed of the danger and the
supervisor or person in charge of the worksite shall be requested to remove employees from
the area, if deemed necessary.

4. The administrative or operational head of the workplace in which the imminent danger exists,
or his authorized representative, shall be responsible for determining the manner in which
the imminent danger situation will be abated. This shall be done in cooperation with the
Director or Compliance Inspector and to the mutual satisfaction of all parties involved.

5. The imminent danger shall be deemed abated if:

i. The imminence of the danger has been eliminated by removal of employees from the
area of danger.

ii. Conditions or practices which resuited in the imminent danger have been eliminated or
corrected to the point where an unsafe condition or practice no longer exists.

6. A written report shall be made by or to the Director describing in detail the imminent danger
and its abatement. This report will be maintained by the Director in accordance with
subsection (i) of Section Xl of this plan.

Refusal to Abate.

1. Any refusal to abate an imminent danger situation shall be reported to the Director and/or
Chief Executive Officer immediately.

2. The Director and/or Chief Executive Officer shall take whatever action may be necessary to
achieve abatement.

ABATEMENT ORDERS AND HEARINGS

Whenever, as a result of an inspection or investigation, the Director or Compliance Inspector(s)
finds that a worksite is not in compliance with the standards, rules or regulations pursuant to this
plan and is unable to negotiate abatement with the administrative or operational head of the
worksite within a reasonable period of time, the Director shall:

1. Issue an abatement order to the head of the worksite.
2. Post, or cause to be posted, a copy of the abatement order at or near each location referred
to in the abatement order.

Abatement orders shall contain the following information:

The standard, rule, or regulation which was found to violated.

A description of the nature and location of the violation.

A description of what is required to abate or correct the violation.

A reasonable period of time during which the violation must be abated or corrected.

rpON=

At any time within ten (10) days after receipt of an abatement order, anyone affected by the
order may advise the Director in writing of any objections to the terms and conditions of the
order. Upon receipt of such objections, the Director shall act promptly to hold a hearing with all
interested and/or responsible parties in an effort to resolve any objections. Following such
hearing, the Director shall, within three (3) working days, issue an abatement order and such
subsequent order shall be binding on all parties and shall be final.
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XV.

XVIL.

PENALTIES

a. No civil or criminal penalties shall be issued against any official, employee, or any other person
for failure to comply with safety and health standards or any rules or regulations issued pursuant
to this program.

b. Any employee, regardless of status, who wilifully and/or repeatedly violates, or causes to be
violated, any safety and health standard, rule, or regulation or any abatement order shall be
subject to disciplinary action by the appointing authority. It shall be the duty of the appointing
authority to administer discipline by taking action in one of the following ways as appropriate and
warranted:

1. Oral reprimand

2. Written reprimand

3. Suspension for three (3) or more working days
4. Termination of employment

CONFIDENTIALITY OF PRIVILEGED INFORMATION

All information obtained by or reported to the Director pursuant to this plan of operation or the
legislation (Ordinance, or executive order) enabling this occupational safety and health program
which contains or might reveal information which is otherwise privileged shall be considered
confidential. Such information may be disclosed to other officials or employees concerned with
carrying out this program or when relevant in any proceeding under this program. Such information
may also be disclosed to the Commissioner of Labor and Workforce Development or their authorized
representatives in carrying out their duties under the Tennessee Occupational Safety and Health Act
of 1972.

COMPLIANCE WITH OTHER LAWS NOT EXCUSED

a. Compliance with any other law, statute, Ordins,hce, or executive order, as applicable, which
regulates safety and health in employment and places of employment shall not excuse the
employer, the employee, or any other person from compliance with the provisions of this
program.

b. Compliance with any provisions of this program or any standard, rule, regulation, or order issued
pursuant to this program shall not excuse the employer, the employee, or any other person from
compliance with the law, statute, Ordinance, or executive order, as applicable, regulating and
promoting safety and health unless such law, statute, Ordinance, or executive order, as

applicable, is specifically repealed.
/////%0//%%&/ 11/11/03

Signature: Director, Octupational Safety and |Aeith Date
William C. Fleming
Director of Public Works




Occupational Safety and Health Program Plan- Appendix I

Location Full Time Part Time
1. Covington Municipal Airport 2 2
169 Airport Parkway Drive
2. Covington City Hall 9 0
200 West Washington Avenue
3. Covington Electric System 21 0
1469 South Main
4. Covington Fire Department 22 3

101 Tennessee Avenue
100 Mueller Rrass Road

5. Covington Police Department 38 5
133 East Pleasant Avenue

6. Covington Public Works Department

Department Head 200 West Washington | 0
Water Plant 300 South College 3 0
Waste Water Treatment
298 Witherington Drive 3 0
Maintenance Division 410 East Ripley Street 3 0
Utilities Division 300 South College 14 0
Street/Sanitation Nivision
410 East Ripley Street 23 0
Planning & Building Division
200 West Washington 5 0
Utility Billing/Customer Service Division
200 West Washington 5 0
7. Covington Purchasing and Personnel
200 West Washington 2 0
8. Covington Parks and Recreation Department
790 Bert Johnston 9 19
~ RECEIVE.
Total Tennessee Department of Labor 160 29

Workforce Davelopment  TOSH!

APR 08 J6

TOSHA Division \__:" - - .._\\.\ ’ \
Nashvillz Office P(\/)M&)Z{SZ\%M[&W



OCCUPATIONAL SAFETY AND HEaLTH PROGRAM PLAN-APPENDIX I

Organizational Chart

1. Covington Municipal Airport
169 Airport Parkway Drive

2. Covington City Hall
200 West Washington Ave.

3. Covington Fire Station North
101 Tennessee Ave

4. Covington Fire Statiom South
100 Mueller Brass Road

5. Covington Police Station
133 East Pleasant Ave.

6. Covington Water Plant
300 South College St.

7. Tipton County Museum
751 Bert Johnston Ave.

8. Covington Sportsplex
790 Bert Johnston Ave.

9. Covington City Garage
410 East Ripley St.

10. Covington Wastewater Treatment Plant
298 Witherington Drive

25

31

35

20

20

27

Total

COLNSHTON

170



OCCUPATIONAL SAFETY AND HEALTH PROGRAM PLAN APPENDIX Il

NOTICE TO ALL EMPLOYEES OF THE CITY OF COVINGTON, TN

The Tennessee Occupational Safety and Health Act of 1972 provides job safety and health protection for Tennessee
workers through the promotion of safe and healthful working conditions. Under a plan reviewed by the Tennessee
Department of Labor and Workforce Development, this govemment, as an employer, is responsible for administering
the Act to its employees. Safety and health standards are the same as State standards and jobsite inspections will be

conducted to insure compliance with the Act.

Employees shall be fumished conditions of employment and a place of employment free from recognized hazards that
are causing or are likely to cause death or serious injury or harm to employees.

Each employee shall comply with occupational safety and health standards and all rules, regulations, and orders issued
pursuant to this program which are applicable to his or her own actions and conduct.

Each employee shall be notified by the placing upon bulletin boards or other places of common passage, of any
application for a temporary variance from any standard or regulation.

Each employee shall be given the opportunity to participate in any hearing which concems an applicatien for a variance
from a standard.

Any employee who may be adversely affected by a standard or variance issued pursuant to this program may file a
petition with the Director or is designated representative

Any employee who has been exposed or is being exposed to toxic materials or harmful® physical agents in
concentrations or at levels in excess of that provided for by an applicable standard shall be notified by the employer
and informed of such exposure and corrective action being taken.

Subject to regulations issued pursuant to this program, any employee or authorized representative(s) of employees
shall be given the right to request an inspection.

i
No employee shall be discharged or discriminated against bedause such employee has filed any complaint or instituted
or caused to be instituted any proceedings or inspection under, or refating to, this program.

t

Any employee who believes he or she has been discriminated against or discharged in violation of these sections may,

within thity (30) days after such violation occurs, hdve an opportunity to appear in a hearing before
the Roard nf Mavor & Aldermen. fOF assistance in obtaining relief or to file a complaint with the Commissioner of

Labor and Workforce Development alleging such discﬁmination.

A copy of the Occupational Safety and Health Program for the Employees of _the City of Covington, TN is
available for inspection by any employee at _City Hall during regular office hours.

\
VY e 7 )

Yol L . i } _ »

i /3 o (( 11/11/03
Signature: Official / Date

Russell B. Bailey
Mayor




OCCUPATIONAL SAFETY AND HEALTH PLAN
APPENDIX IV

PROGRAM BUDGET

Prorated portion of wages, salaries, etc., for program administration and support
Office space and office supplies

Safety and health educational materials and support for education and training
Safety devices for personnel safety and health

Equipment modifications

Equipment additions (facilities)

Protective clothing and equipment (personnel)

Safety and health instruments

. Funding for projects to correct hazardous conditions

10. Reserve fund for the program

11. Contingencies and miscellaneous

CRNDOPWN

TOTAL ESTIMATED PROGRAM FUNDING:

ESTIMATE OF TOTAL BUDGET FOR:

" Funding for the TOSHA is included in the City's Annual Budget"



OCCUPATIONAL SAFETY AND HEALTH PROGRAM PLAN
ACCIDENT REPORTING PROCEDURES

Note: All fatalities or accidents involving the hospitalization of three (3) or more employees shall be
reported by phone to the Commissioner of Labor and Workforce Development within eight (8) hours.

There are six important steps required by the OSHA recordkeeping system:

1. Obtain a report on every injury/iliness requiring medical treatment (other than first aid).
. Record each injury/iliness on the OSHA Form No. 300 according to the instructions provided.

3. Prepare a supplementary record of occupational injuries and illnesses for recordable cases either
on OSHA Form No. 301 or on worker's compensation reports giving the same information.

4. Every year, prepare the annual summary (OSHA Form No. 300A); post it no later than February
1, and keep it posted until April 30.

5. Retain these records for at least 5 years.

6. Complete the Survey of Occupational Injuries/lliness and mail it to Labor Research and
Statistics, when requested.

The four (4) procedures listed below are based upon the size of the work force and relative complexity of
the organization. The approximate size of the organization for which each procedure is suggested is
indicated in parenthesis in the left hand margin at the beginning, i.e., (1-15), (16-50), (51-250), and (251
Plus), and the figures relate to the total number of employees including the Chief Executive Officer but
excluding the governing body (County Court, City Council, Board of Directors, €tc.).

(1-15)  Employees shall report all accidents, injuries, or illnesses directly to the Director as soon as
possible, but not ater than twenty-four (24) hours, of their occurrence. Such reports may be
verbal or in writing. All fatalities or accidents involving the hospitalization of three (3) or
more employees shall be reported to the Director and/or recordkeeper immediately, either
by telephone or verbally, and will be followed by a written report within four (4) hours after
their occurrence. The Director will insure completion of required reports and records in
accordance with Section VI of the basic plan.

(16-50) Employees shall report all accidents, injurjes, or illnesses to their supervisor as soon as
possible, but not later than two (2) hours after their occurrence. All fatalities or accidents
involving the hospitalization of three (3) or more employees shall be reported to the Director
and/or recordkeeper immediately, either by telephone or verbally, and will be followed by a
written report within four (4) hours after their occurrence. The supervisor will investigate the
accident or illness, complete an accident report, and forward the accident report to the
Director and/or recordkeeper within twenty-four (24) hours of the time the accident or injury
occurred or the time of the first report of the iliness.

{51-250) Employees shall report all accidents, injuries, or illnesses to their supervisor as soon as
possible, but not later than two (2) hours, after their.occurrence. The supervisor will provide
the Director and/or recordkeeper with the name of the injured or ill employee and a brief
description of the accident or illness by telephone as soon as possible, but not later than four
(4) hours, after the accident or injury occurred or the time of the first report of the iliness. All
fatalities or accidents involving the hospitalization of three (3) or more employees shall be
reported to the Director and/or recordkeeper immediately, either by telephone or verbally,
and will be followed by a written report within four (4) hours after their occurrence. The
supervisor will then make a thorough investigation of the accident or illness (with the
assistance of the Director or Compliance Inspector, if necessary) and will complete a written
report on the accident or illness and forward it to the Director within seventy-two (72) hours
after the accident, injury, or first report of illness and will provide one (1) copy of the written
report to the recordkeeper.



(51-Plus) Employees shall report all accidents, injuries, or illnesses to their supervisors as soon as
possible, but not later than two (2) hours after their occurrence. The supervisor will provide
the administrative head of the department with a verbal or telephone report of the accident
as soon as possible, but not later than four (4) hours, after the accident. If the accident
involves loss of consciousness, a fatality, broken bones, severed body member, or third
degree bums, the Director will be notified by telephone immediately and will be given the
name of the injured, a description of the injury, and a brief description of how the accident
occurred. The supervisor or the administrative head is to be notified of the accident within
seventy-two (72) hours after the accident occurred (four (4) hours in the event of accidents
involving a fatality or the hospitalization of three (3) or more employees).

Since a Workers Compensation Form C20 or OSHA NO. 301 Form must be completed, all reports
submitted in writing to the person responsible for recordkeeping shall include the following information as
a minimum:

1. Accident location, if different from employers mailing address and state whether accident
occurred on premises owned or operated by employer.

2. Name, social security number, home address, age, sex, and occupation (regular job title) of

injured or ill employee.

Title of the department or division in which the injured or ill employee is normally employed.

Specific description of what the employee was doing when injured.

Specific description of how the accident occurred.

A description of the injury or illness in detail and the part of the body affected.

Name of the object or substance which directly injured the employee.

Date and time of injury or diagnosis of illness.

Name and address of physician, if applicable.

10 If employee was hospltallzed name and address of hospital.

11. Date of report.

©CONO LA W

NOTE: A procedure such as one of those listed above or similar information is necessary to satisfy ltem
Number 6 listed under PROGRAM PLAN in Chapter 1V, Part 1V of the Tennessee Occupational Safety
and Health Plan. This information may be submitted in flow chart form instead of in narrative form if
desired. These procedures may be modified in any way to fit local situations as they have been
prepared as a guide only.

Generally, the more simple an accident reporting procédure is, the more effective it is. Please select the
one procedure listed above, or prepare a similar procedure or flow chart, which most nearly fits what will
be the most effective for your local situation. !



Revised 08/17/2020
ORDINANCE NUMBER

ORDINANCE TO ESTABLISH AN UPDATED OCCUPATIONAL SAFETY AND HEALTH PROGRAM PLAN,
DEVISE RULES AND REGULATIONS, AND TO PROVIDE FOR A SAFETY DIRECTOR AND THE
IMPLEMENTATION OF SUCH PROGRAM PLAN

WHEREAS, in compliance with Public Chapter 561 of the General Assembly of the State of Tennessee for the year
1972, the (City/County/etc)_City of Covington hereby updates the Occupational Safety and Health Program Plan
for our employees.

WHEREAS, due to various changes in subsequent years, it has become necessary to amend the program plan to
comply with more recent state requirements.

NOW, THEREFORE,

SECTION 1. BE IT ORDAINED BY THE (Council/Board/City/County/etc) the City of Covington, that there be and is
hereby amended as follows:

TITLE:
This section shall be known as “The Occupational Safety and Health Program Plan” for the employees of

The City of Covington.

PURPOSE:
The City of Covington in electing to update the established Program Plan will maintain an effective and

comprehensive Occupational Safety and Health Program Plan for its employees and shall:

1) Provide a safe and healthful place and condition of employment that includes:
a) Top Management Commitment and Employee Involvement;
b) Continually analyze the worksite to identify all hazards and potential hazards:
c) Develop and maintain methods for preventing or controlling the existing or potential hazards; and
d) Train managers, supervisors, and employees to understand and deal with worksite hazards.

2) Acquire, maintain and require the use of safety equipment, personal protective equipment and devices
reasonably necessary to protect employees.

3) Record. keep, preserve, and make available to the Commissioner of Labor and Workforce Development, or
persons within the Department of Labor and Workforce Development to whom such responsibilities have been
delegated, adequate records of all occupational accidents and illnesses and personal injuries for proper
evaluation and necessary corrective action as required.

4) Consult with the Commissioner of Labor and Workforce Development with regard to the adequacy of the
form and content of records.

5) Consult with the Commissioner of Labor and Workforce Development, as appropriate, regarding safety and
health problems which are considered to be unusual or peculiar and are such that they cannot be achieved
under a standard promulgated by the State.

8) Provide reasonable opportunity for the participation of employees in the effectuation of the objectives of this



Program Plan, including the opportunity to make anonymous complaints concerning conditions or practices
injurious to employee safety and health.

7) Provide for education and training of personnel for the fair and efficient administration of occupational safety
and health standards, and provide for education and notification of all employees of the existence of this
Program Plan.

COVERAGE:

The provisions of the Occupational Safety and Health Program Plan for the employees of (City/County/etc) The City
of Covington shall apply to all employees of each administrative department, commission, board, division, or other
agency whether part-time or full-time, seasonal or permanent.

STANDARDS AUTHORIZED:

The Occupational Safety and Health standards adopted by the (City/County/etc) The City of Covington are the same
as, but not limited to, the State of Tennessee Occupational Safety and Health Standards promulgated, or which may
be promulgated, in accordance with Section 6 of the Tennessee Occupational Safety and Health Act of 1972 (T.C.A.
Title 50, Chapter 3).

VARIANCES FROM STANDARDS AUTHORIZED:

Upon written application to the Commissioner of Labor and Workforce Development of the State of Tennessee, we
may request an order granting a temporary variance from any approved standards. Applications for variances shall
be in accordance with Rules of Tennessee Department of Labor and Workforce Development Occupational Safety
and Health, VARIANCES FROM OCCUPATIONAL SAFETY AND HEALTH STANDARDS, CHAPTER 0800-01-02,
as authorized by T.C.A., Title 50. Prior to requesting such temporary variance, we will notify or serve notice to our
employees, their designated representatives, or interested parties and present them with an opportunity for a hearing.
The posting of notice on the main bulletin board shall be deemed sufficient notice to employees.

ADMINISTRATION:

For the purposes of this ordinance, (Name of Official or Title) Jason L. Jenkins Inspector for the City of Covington is
designated as the Safety Director of Occupational Safety and Health to perform duties and to exercise powers
assigned to plan, develop, and administer this Program Plan. The Safety Director shall develop a plan of operation
for the Program Plan in accordance with Rules of Tennessee Department of Labor and Workforce Development
Occupational Safety and Health, SAFETY AND HEALTH PROVISIONS FOR THE PUBLIC SECTOR, CHAPTER
0800-01-05, as authorized by T.C.A., Title 50.

FUNDING THE PROGRAM PLAN:

Sufficient funds for administering and staffing the Program Plan pursuant to this ordinance shall be made available as
authorized by the (City/Countyfetc) The City of Covington.

SEVERABILITY:

SECTION 2. BE IT FURTHER ORDAINED that if any section, sub-section, sentence, clause, phrase, or portion of
this ordinance is for any reason held invalid or unconstitutional by any court of competent jurisdiction, such portion
shall be deemed separate, distinct, and independent provision, and such holding shall not affect the validity of the
remaining portions hereof.

AMENDMENTS, ETC:



AMENDMENTS, ETC:

SECTION 3. BE IT FURTHER ORDAINED that this ordinance shall take effect from and after the date it shall have
been passed by the Board of Mayor & Alderman, properly signed, certified, and has met all other legal requirements
of the Ordinance , and as otherwise provided by law, the general welfare of the Corporation requiring it.

Mayor Date

Recorder/Treasurer Date

Passed First Reading

Passed Second Reading

Passed Third Reading
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1.

PURPOSE AND COVERAGE

The purpose of this plan is to provide guidelines and procedures for implementing the Occupational Safety and
Health Program Plan for the employees of The City of Covington.

This plan is applicable to all employees, part-time or full-time, seasonal or permanent.

The City of Covington in electing to update and maintain an effective Occupational Safety and Health Program Plan

for its employees,

a.
b.

Provide a safe and healthful place and condition of employment.

Require the use of safety equipment, personal protective equipment, and other devices where reasonably
necessary to protect employees.

Make, keep, preserve, and make available to the Commissioner of Labor and Workforce Development, his
designated representatives, or persons within the Department of Labor and Workforce Development to
whom such responsibilities have been delegated, including the Safety Director of the Division of Occupational
Safety and Health, adequate records of all occupational accidents and illnesses and personal injuries for
proper evaluation and necessary corrective action as required.

Consult with the Commissioner of Labor and Workforce Development or his designated representative with
regard to the adequacy of the form and content of such records.

Consult with the Commissioner of Labor and Workforce Development regarding safety and health problems
which are considered to be unusual or peculiar and are such that they cannot be resolved under an
occupational safety and health standard promulgated by the State.

Assist the Commissioner of Labor and Workforce Development or his monitoring activities to determine
Program Plan effectiveness and compliance with the occupational safety and health standards.

Make a report to the Commissioner of Labor and Workforce Development annually, or as may otherwise be
required, including information on occupational accidents, injuries, and ilinesses and accomplishments and
progress made toward achieving the goals of the Occupational Safety and Health Program Plan.

Provide reasonable opportunity for and encourage the participation of employees in the effectuation of the
objectives of this Program Plan, including the opportunity to make anonymous complaints concerning
conditions or practices which may be injurious to employees— safety and heaith.

DEFINITIONS

For the purposes of this Program Plan, the following definitions apply:

a.

COMMISSIONER OF LABOR and Workforce Development means the chief executive officer of the
Tennessee Department of Labor and Workforce Development. This includes any person appointed,
designated, or deputized to perform the duties or to exercise the powers assigned to the Commissioner of
Labor and Workforce Development.

EMPLOYER means the City of Covington and includes each administrative department, board, commission,
division, or other agency of the City of Cavington.

SAFETY DIRECTOR OF OCCUPATIONAL SAFETY AND HEALTH or SAFETY DIRECTOR means the
person designated by the establishing ordinance, or executive order to perform duties or to exercise powers
assigned so as to plan, develop, and administer the Occupational Safety and Health Program Plan for the
employees of the City of Covington.

INSPECTOR(S) means the individual(s) appointed or designated by the Safety Director of Occupational
Safety and Health to conduct inspections provided for herein. If no such compliance inspector(s) is
appointed, inspections shall be conducted by the Safety Director of Occupational Safety and Health



APPOINTING AUTHORITY means any official or group of officials of the employer having legally designated
powers of appointment, employment, or removal there from for a specific department, board, commission,
division, or other agency of this employer.

EMPLOYEE means any person performing services for this employer and listed on the payroll of this
employer, either as part-time, full-time, seasonal, or permanent. It also includes any persons normally
classified as Zvolunteers ~ provided such persons received remuneration of any kind for their services. This
definition shall not include independent contractors, their agents, servants, and employees.

PERSON means one or more individuals, partnerships, associations, corporations, business trusts, or legal
representatives of any organized group of persons.

STANDARD means an occupational safety and health standard promulgated by the Commissioner of Labor
and Workforce Development in accordance with Section VI (6) of the Tennessee Occupational Safety and
Health Act of 1972 which requires conditions or the adoption or the use of one or more practices, means,
methods, operations, or processes or the use of equipment or personal protective equipment necessary or
appropriate to provide safe and healthful conditions and places of employment.

IMMINENT DANGER means any conditions or practices in any place of employment which are such that a
hazard exists which could reasonably be expected to cause death or serious physical harm immediately or
before the imminence of such hazard can be eliminated through normal compliance enforcement
procedures.

ESTABLISHMENT or WORKSITE means a single physical location under the control of this employer where
business is conducted, services are rendered, or industrial type operations are performed.

SERIOUS INJURY or HARM means that type of harm that would cause permanent or prolonged impairment
of the body in that:

1. Apart of the body would be permanently removed (e.g., amputation of an arm, leg, finger(s); loss of an
eye) or rendered functionally useless or substantially reduced in efficiency on or off the job (e.g., leg
shattered so severely that mobility would be permanently reduced), or

2. Anpart of an internal body system would be inhibited in its normal performance or function to such a
degree as to shorten life or cause reduction in physical or mental efficiency (e.g., lung impairment
causing shortness of breath).

On the other hand, simple fractures, cuts, bruises, concussions, or similar injuries would not fit either of these
categories and would not constitute serious physical harm.

m.

ACT or TOSH Act shall mean the Tennessee Occupational Safety and Health Act of 1972.

GOVERNING BODY means the County Quarterly Court, Board of Aldermen, Board of Commissioners, City
or Town Council, Board of Governors, etc., whichever may be applicable to the local government,
government agency, or utility to which this plan applies.

CHIEF EXECUTIVE OFFICER means the chief administrative official, County Judge, County Chairman,
County Mayor, Mayor, City Manager, General Manager, etc., as may be applicable.

EMPLOYERS RIGHTS AND DUTIES

Rights and duties of the employer shall include, but are not limited to, the following provisions:

a.

b

Employer shall furnish to each employee conditions of employment and a place of employment free from
recognized hazards that are causing or are likely to cause death or serious injury or harm to employees.
Employer shall comply with occupational safety and health standards and regulations promulgated pursuant
to Section VI (6) of the Tennessee Occupational Safety and Health Act of 1972.

Employer shall refrain from and unreasonable restraint on the right of the Commissioner of Labor and
Workforce Development to inspect the employers place(s) of business. Employer shall assist the
Commissioner of Labor and Workforce Development in the performance of their monitoring duties by



supplying or by making available information, personnel, or aids reasonably necessary to the effective
conduct of the monitoring activity

Employer is entitied to participate in the development of standards by submission of comments on proposed
standards, participation in hearing on proposed standards, or by requesting the development of standards on
a given issue under Section 6 of the Tennessee Occupational Safety and Health Act of 1972

Employer is entitied to request an order granting a variance from an occupational safety and health standard

Employer is entitled to protection of its legally privileged communication

Employer shall inspect all worksites to insure the provisions of this Program Plan are complied with and
carried out.

Employer shall notify and inform any employee who has been or is being exposed in a biologically significant
manner to harmful agents or material in excess of the applicable standard and of corrective action being
taken.

Employer shall notify all employees of their rights and duties under this Program Plan.

EMPLOYEES RIGHTS AND DUTIES

Rights and duties of employees shall include, but are not limited to, the following provisions:

a.

Each employee shall comply with occupational safety and health act standards and all rules, regulations, and
orders issued pursuant to this Program Plan and the Tennessee Occupational Safety and Health Act of 1972
which are applicable to his or her own actions and conduct.

Each employee shall be notified by the placing of a notice upon bulletin boards, or other places of common
passage, of any application for a permanent or temporary order granting the employer a variance from any
provision of the TOSH Act or any standard or regulation promulgated under the Act.

Each employee shall be given the opportunity to participate in any hearing which concerns an application by
the employer for a variance from a standard or regulation promulgated under the Act.

Any employee who may be adversely affected by a standard or variance issued pursuant to the Act or this
Program Plan may file a petition with the Commissioner of Labor and Workforce Development or whoever is
responsible for the promulgation of the standard or the granting of the variance

Any employee who has been exposed or is being exposed to toxic materials or harmful physical agents in
concentrations or at levels in excess of that provided for by any applicable standard shall be provided by the
employer with information on any significant hazards to which they are or have been exposed, relevant
symptoms, and proper conditions for safe use or exposure. Employees shall also be informed of corrective
action being taken.

Subject to regulations issued pursuant to this Program Plan, any employee or authorized representative of
employees shall be given the right to request an inspection and to consult with the Safety Director or
Inspector at the time of the physical inspection of the worksite.

Any employee may bring to the attention of the Safety Director any violation or suspected violations of the
standards or any other health or safety hazards.

No employee shall be discharged or discriminated against because such employee has filed any compilaint or
instituted or caused to be instituted any proceeding or inspection under or relating to this Program Plan.

Any employee who believes that he or she has been discriminated against or discharged in violation of
subsection (h) of this section may file a complaint alleging such discrimination with the Safety Director. Such
employee may also, within thirty (30) days after such violation occurs, file a complaint with the Commissioner
of Labor and Workforce Development alleging such discrimination.

Nothing in this or any other provisions of this Program Plan shall be deemed to authorize or require any
employee to undergo medical examination, immunization, or treatment for those who object thereto on
religious grounds, except where such is necessary for the protection of the health or safety or others or when
a medical examination may be reasonably required for performance of a specific job.



k. Employees shall report any accident, injury, or illness resulting from their job, however minor it may seem to
be, to their supervisor or the Safety Director within twenty-four (24) hours after the occurrence.

ADMINISTRATION

The Safety Director of Occupational Safety and Heaith is designated to perform duties or to exercise powers

assigned so as to administer this Occupational Safety and Health Program Plan.

1

2.

The Safety Director may designate person or persons as he deems necessary to carry out his powers,
duties, and responsibilities under this Program Plan.

The Safety Director may delegate the power to make inspections, provided procedures employed are as
effective as those employed by the Safety Director.

The Safety Director shall employ measures to coordinate, to the extent possible, activities of all
departments to promote efficiency and to minimize any inconveniences under this Program Plan.

The Safety Director may request qualified technical personnel from any department or section of
government to assist him in making compliance inspections, accident investigations, or as he may
otherwise deem necessary and appropriate in order to carry out his duties under this Program Plan.

The Safety Director shall prepare the report to the Commissioner of Labor and Workforce Development
required by subsection (g) of Section 1 of this plan.

The Safety Director shall make or cause to be made periodic and follow-up inspections of all facilities
and worksites where employees of this employer are employed. He shall make recommendations to
correct any hazards or exposures observed. He shall make or cause to be made any inspections
required by complaints submitted by employees or inspections requested by employees.

The Safety Director shall assist any officials of the employer in the investigation of occupational accidents
or ilinesses

The Safety Director shall maintain or cause to be maintained records required under Section VIII of this
plan

The Safety Director shall, in the eventuality that there is a fatality or an accident resulting in the
hospitalization of three or more employees, insure that the Commissioner of Labor and
Workforce Development receives notification of the occurrence within eight (8) hours. All work-
related inpatient hospitalizations, amputations, and loss of an eye must be reported to TOSHA
within 24 hours.

The administrative or operational head of each department, division, board, or other agency of this employer

shall be responsible for the implementation of this Occupational Safety and Health Program Plan within their
respective areas.

1.

2.

The administrative or operational head shall follow the directions of the Safety Director on all issues
involving occupational safety and health of employees as set forth in this plan.

The administrative or operational head shall comply with all abatement orders issued in accordance with
the provisions of this plan or request a review of the order with the Safety Director within the abatement
period.

The administrative or operational head should make periodic safety surveys of the establishment under
his jurisdiction to become aware of hazards or standards violations that may exist and make an attempt
to immediately correct such hazards or violations.

The administrative or operational head shall investigate all occupational accidents, injuries, or ilinesses
reported to him. He shall report such accidents, injuries, or illnesses to the Safety Director along with his
findings and/or recommendations in accordance with APPENDIX IV of this plan.
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STANDARDS AUTHORIZED

The standards adopted under this Program Plan are the applicable standards developed and promulgated under
Section VI (6) of the Tennessee Occupational Safety and Health Act of 1972. Additional standards may be
promulgated by the governing body of this employer as that body may deem necessary for the safety and health
of employees. Note: 29 CFR 1910 General Industry Regulations; 29 CFR 1926 Construction Industry
Regulations; and the Rules of Tennessee Department of Labor and Workforce Development Occupational Safety
and Health, CHAPTER 0800-01-1 through CHAPTER 0800-01-11 are the standards and rules invoked.

VARIANCE PROCEDURE

The Safety Director may apply for a variance as a result of a complaint from an employee or of his knowledge of
certain hazards or exposures. The Safety Director should definitely believe that a variance is needed before the
application for a variance is submitted to the Commissioner of Labor and Workforce Development.

The procedure for applying for a variance to the adopted safety and health standards is as follows:

3. The application for a variance shall be prepared in writing and shall contain:

1.
2.

3.

A specification of the standard or portion thereof from which the variance is sought.

A detailed statement of the reason(s) why the employer is unable to comply with the standard supported
by representations by qualified personnel having first-hand knowledge of the facts represented.

A statement of the steps employer has taken and will take (with specific date) to protect employees
against the hazard covered by the standard.

A statement of when the employer expects to comply and what steps have or will be taken (with dates
specified) to come into compliance with the standard.

A certification that the employer has informed employees, their authorized representative(s), and/or
interested parties by giving them a copy of the request, posting a statement summarizing the application
(to include the location of a copy available for examination) at the places where employee notices are
normally posted and by other appropriate means. The certification shall contain a description of the
means actually used to inform employees and that employees have been informed of their right to
petition the Commissioner of Labor and Workforce Development for a hearing.

The application for a variance should be sent to the Commissioner of Labor and Workforce Development by

registered or certified mail.

The Commissioner of Labor and Workforce Development will review the application for a variance and may

deny the request or issue an order granting the variance. An order granting a variance shall be issued only if
it has been established that:

1.

The employer:

.. Is unable to comply with the standard by the effective date because of unavailability of professional
or technical personnel or materials and equipment required or necessary construction or alteration of
facilities or technology.

ii. Has taken all available steps to safeguard employees against the hazard(s) covered by the standard.

ii.. Has as effective Program Plan for coming into compliance with the standard as quickly as possible.

The employee is engaged in an experimental Program Plan as described in subsection (b), section 13 of
the Act.
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d. A variance may be granted for a period of no longer than is required to achieve compliance or one (1) year,
whichever is shorter.

e Upon receipt of an application for an order granting a variance, the Commissioner to whom such application
is addressed may issue an interim order granting such a variance for the purpose of permitting time for an
orderly consideration of such application. No such interim order may be effective for longer than one
hundred eighty (180) days.

f. The order or interim order granting a variance shall be posted at the worksite and employees notified of such
order by the same means used to inform them of the application for said variance (see subsection (a)(5) of
this section).

RECORDKEEPING AND REPORTING

Recording and reporting of all occupational accident, injuries, and illnesses shall be in accordance with
instructions and on forms prescribed in the booklet. You can get a copy of the Forms for Recordkeeping from
the internet. Go to ww osha.gov and click on Recordkeeping Forms located on the home page.

The position responsible for recordkeeping is shown on the SAFETY AND HEALTH ORGANIZATIONAL
CHART, Appendix IV to this plan.

Details of how reports of occupational accidents, injuries, and illnesses will reach the recordkeeper are specified
by ACCIDENT REPORTING PROCEDURES, Appendix IV to this plan. The Rule of Tennessee Department of
Labor and Workforce Development Occupational Safety and Health, OCCUPATIONAL SAFETY AND HEALTH
RECORD-KEEPING AND REPORTING, CHAPTER 0800-01-03, as authorized by T.C.A., Title 50.

EMPLOYEE COMPLAINT PROCEDURE

If any employee feels that he is assigned to work in conditions which might affect his health, safety, or general
welfare at the present time or at any time in the future, he should report the condition to the Safety Director of
Occupational Safety and Health.

a. The complaint should be in the form of a letter and give details on the condition(s) and how the employee
believes it affects or will affect his heaith, safety, or general welfare. The employee should sign the letter but
need not do so if he wishes to remain anonymous (see subsection (h) of Section 1 of this plan).

b Upon receipt of the complaint letter, the Safety Director will evaluate the condition(s) and institute any
corrective action, if warranted. Within ten (10) working days following the receipt of the complaint, the Safety
Director will answer the complaint in writing stating whether or not the complaint is deemed to be valid and if
no, why not, what action has been or will be taken to correct or abate the condition(s), and giving a
designated time period for correction or abatement. Answers to anonymous complaints will be posted upon
bulletin boards or other places of common passage where the anonymous complaint may be reasonably
expected to be seen by the complainant for a period of three (3) working days.

c. Ifthe complainant finds the reply not satisfactory because it was held to be invalid, the corrective action is felt
to be insufficient, or the time period for correction is felt to be too long, he may forward a letter to the Chief
Executive Officer or to the governing body explaining the condition(s) cited in his original complaint and why
he believes the answer to be inappropriate or insufficient,

d. The Chief Executive Officer or a representative of the governing body will evaluate the complaint and will
begin to take action to correct or abate the condition(s) through arbitration or administrative sanctions or may
find the complaint to be invalid. An answer will be sent to the complainant within ten (10) working days
following receipt of the complaint or the next regularly scheduled meeting of the governing body following



receipt of the complaint explaining decisions made and action taken or to be taken.

After the above steps have been followed and the complainant is still not satisfied with the results, he may
then file a complaint with the Commissioner of Labor and Workforce Development. Any complaint filed with
the Commissioner of Labor and Workforce Development in such cases shall include copies of all related
correspondence with the Safety Director and the Chief Executive Officer or the representative of the
governing body.

Copies of all complaint and answers thereto will be filed by the Safety Director who shall make them available
to the Commissioner of Labor and Workforce Development or his designated representative upon request.

EDUCATION AND TRAINING

Safety Director and/or Compliance Inspector(s)

1. Arrangements will be made for the Safety Director and/or Compliance Inspector(s) to attend training
seminars, workshops, etc., conducted by the State of Tennessee or other agencies. A list of Seminars
can be obtained.

Access will be made to reference materials such as 29 CFR 1910 General Industry Regulations; 29 CFR
1926 Construction Industry Regulations; The Rules of Tennessee Department of Labor and Workforce
Development Occupational Safety and Health, and other equipment/supplies, deemed necessary for use in
conducting compliance inspections, conducting local training, wiring technical reports, and informing officials,
supervisors, and employees of the existence of safety and health hazards will be furnished.

All Employees (including supervisory personnel)

A suitable safety and health training program for employees will be established. This program will, as a
minimum:

1. Instruct each employee in the recognition and avoidance of hazards or unsafe conditions and of
standards and regulations applicable to the employees work environment to control or eliminate any
hazards, unsafe conditions, or other exposures to occupational illness or injury.

2. Instruct employees who are required to handle or use poisons, acids, caustics, toxicants, flammabie
liquids, or gases including explosives, and other harmful substances in the proper handling procedures
and use of such items and make them aware of the personal protective measures, person hygiene, etc.,
which may be required.

3. Instruct employees who may be exposed to environments where harmful plants or animals are present,
of the hazards of the environment, how to best avoid injury or exposure, and the first aid procedures to
be followed in the event of injury or exposure.

4. Instruct all employees of the common deadly hazards and how to avoid them, such as Falls; Equipment
Turnover; Electrocution; Struck by/Caught In; Trench Cave In; Heat Stress and Drowning.

5 Instruct employees on hazards and dangers of confined or enclosed spaces.

Confined or enclosed space means space having a limited means of egress and which is subject to the
accumulation of toxic or flammable contaminants or has an oxygen deficient atmosphere. Confined or
enclosed spaces include, but are not limited to, storage tanks, boilers, ventilation or exhaust ducts, sewers,
underground utility accesses, tunnels, pipelines, and open top spaces more than four feet (4) in depth such
as pits, tubs, vaults, and vessels
ii. Employees will be given general instruction on hazards involved, precautions to be taken, and on use
of personal protective and emergency equipment required. They shall also be instructed on all
specific standards or regulations that apply to work in dangerous or potentially dangerous areas.



ii. The immediate supervisor of any employee who must perform work in a confined or enclosed space
shall be responsible for instructing employees on danger of hazards which may be present,
precautions to be taken, and use of personal protective and emergency equipment, immediately
prior to their entry into such an area and shall require use of appropriate personat protective
equipment.

XI. GENERAL INSPECTION PROCEDURES

Itis the intention of the governing body and responsible officials to have an Occupational Safety and Health
Program Plan that will insure the welfare of employees. In order to be aware of hazards, periodic inspections
must be performed. These inspections will enable the finding of hazards or unsafe conditions or operations that
will need correction in order to maintain safe and healthful worksites. Inspections made on a pre-designated
basis may not yield the desired results. Inspections will be conducted, therefore, on a random basis at intervals
not to exceed thirty (30) calendar days.

a. Inorder to carry out the purposes of this Ordinance, the Safety Director and/or Compliance Inspector(s), if
appointed, is authorized:

1. To enter at any reasonable time, any establishment, facility, or worksite where work is being performed
by an employee when such establishment, facility, or worksite is under the jurisdiction of the employer
and;

2. Toinspect and investigate during regular working hours and at other reasonable times, within reasonable
limits, and in a reasonable manner, any such place of employment and all pertinent conditions,
processes, structures, machines, apparatus, devices, equipment, and materials therein, and to question
privately any supervisor, operator, agent, or employee working therein.

b. If an imminent danger situation is found, alleged, or otherwise brought to the attention of the Safety Director
or Inspector during a routine inspection, he shall immediately inspect the imminent danger situation in
accordance with Section Xl of this plan before inspecting the remaining portions of the establishment, facility,
or worksite.

¢ An administrative representative of the employer and a representative authorized by the employees shall be
given an opportunity to consult with and/or to accompany the Safety Director or Inspector during the physical
inspection of any worksite for the purpose of aiding such inspection.

d. The right of accompaniment may be denied any person whose conduct interferes with a full and orderly
inspection.

e. The conduct of the inspection shall be such as to preclude unreasonable disruptions of the operation(s) of the
workplace

f. Interviews of employees during the course of the inspection may be made when such interviews are
considered essential to investigative techniques.

g Advance Notice of Inspections

1. Generally, advance notice of inspections will not be given as this precludes the opportunity to make
minor or temporary adjustments in an attempt to create misleading impression of conditions in an
establishment.

2. There may be occasions when advance notice of inspections will be necessary in order to conduct an
effective inspection or investigation. When advance notice of inspection is given, employees or their
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h.

authorized representative(s) will also be given notice of the inspection.

The Safety Director need not personally make an inspection of each and every worksite once every thirty (30)
days. He may delegate the responsibility for such inspections to supervisors or other personnel provided:

1. Inspections conducted by supervisors or other personnel are at least as effective as those made by the
Safety Director.

2. Records are made of the inspections, any discrepancies found and corrective actions taken This
information is forwarded to the Safety Director

The Safety Director shall maintain records of inspections to include identification of worksite inspected, date
of inspection, description of violations of standards or other unsafe conditions or practices found, and
corrective action taken toward abatement. Those inspection records shall be subject to review by the
Commissioner of Labor and Workforce Development or his authorized representative.

IMMINENT DANGER PROCEDURES

Any discovery, any allegation, or any report of imminent danger shall be handled in accordance with the
following procedures:

1. The Safety Director shall immediately be informed of the alleged imminent danger situation and he shall
immediately ascertain whether there is a reasonable basis for the allegation.

2. Ifthe alleged imminent danger situation is determined fo have merit by the Safety Director, he shall make
or cause to be made an immediate inspection of the alleged imminent danger location.

3. Assoon as it is concluded from such inspection that conditions or practices exist which constitutes an
imminent danger, the Safety Director or Compliance inspector shall attempt to have the danger
corrected. All employees at the location shall be informed of the danger and the supervisor or person in
charge of the worksite shall be requested to remove employees from the area, if deemed necessary.

4. The administrative or operational head of the workplace in which the imminent danger exists, or his
authorized representative, shall be responsible for determining the manner in which the imminent danger
situation will be abated. This shall be done in cooperation with the Safety Director or Compliance
Inspector and to the mutual satisfaction of all parties involved.

5. The imminent danger shall be deemed abated if:

i, The imminence of the danger has been eliminated by removal of employees from the area of
danger

ii. Conditions or practices which resulted in the imminent danger have been eliminated or corrected to
the point where an unsafe condition or practice no longer exists.

6. A written report shall be made by or to the Safety Director describing in detail the imminent danger and
its abatement. This report will be maintained by the Safety Director in accordance with subsection (i) of
Section Xl of this plan

b. Refusal to Abate.

1. Any refusal to abate an imminent danger situation shall be reported to the Safety Director and Chief
Executive Officer immediately

2. The Safety Director and/or Chief Executive Officer shall take whatever action may be necessary to
achieve abatement,
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XIV.

XV.

ABATEMENT ORDERS AND HEARINGS

9. Whenever, as a result of an inspection or investigation, the Safety Director or Compliance Inspector(s) finds
that a worksite is not in compliance with the standards, rules or regulations pursuant to this plan and is
unable to negotiate abatement with the administrative or operational head of the worksite within a reasonable
period of time, the Safety Director shall:

1. Issue an abatement order to the head of the worksite.
2. Post or cause to be posted, a copy of the abatement order at or near each location referred to in the

abatement order.
b. Abatement orders shall contain the following information

The standard, rule, or regulation which was found to violated.

A description of the nature and location of the violation.

A description of what is required to abate or correct the violation.

A reasonable period of time during which the violation must be abated or corrected.

HON =

c. Atany time within ten (10) days after receipt of an abatement order, anyone affected by the order may advise
the Safety Director in writing of any objections to the terms and conditions of the order. Upon receipt of such
objections, the Safety Director shall act promptly to hold a hearing with all interested and/or responsible
parties in an effort to resolve any objections. Following such hearing, the Safety Director shall, within three
(3) working days, issue an abatement order and such subsequent order shall be binding on all parties and
shall be final.

PENALTIES

a. No civil or criminal penalties shall be issued against any official, employee, or any other person for failure to
comply with safety and health standards or any rules or regulations issued pursuant to this Program Plan.

b. Any employee, regardless of status, who willfully and/or repeatedly violates, or causes to be violated, any
safety and health standard, rule, or regulation or any abatement order shall be subject to disciplinary action
by the appointing authority. It shall be the duty of the appointing authority to administer discipline by taking
action in one of the following ways as appropriate and warranted:

Oral reprimand

Written reprimand.

Suspension for three (3) or more working days.
Termination of employment.

HON

CONFIDENTIALITY OF PRIVILEGED INFORMATION

All information obtained by or reported to the Safety Director pursuant to this plan of operation or the legislation
(ordinance, or executive order) enabling this Occupational Safety and Health Program Plan which contains or
might reveal information which is otherwise privileged shall be considered confidential. Such information may be
disclosed to other officials or employees concerned with carrying out this Program Plan or when relevant in any
proceeding under this Program Plan. Such information may also be disclosed to the Commissioner of Labor and

L=



Workforce Development or their authorized representatives in carrying out their duties under the Tennessee
Occupational Safety and Health Act of 1972.

XVI. DISCRIMINATION INVESTIGATIONS AND SANCTIONS

The Rule of Tennessee Department of Labor and Workforce Development Occupational Safety and Health,
DISCRIMINATION AGAINST EMPLOYEES EXERCISING RIGHTS UNDER THE OCCUPATIONAL SAFETY
AND HEALTH ACT OF 1972 0800-01-08, as authorized by T.C.A., Title 50. The agency agrees that any
employee who believes they have been discriminated against or discharged in violation of Tenn. Code Ann § 50-
3-409 can file a complaint with their agency/safety Safety Director within 30 days, after the alleged discrimination
occurred. Also, the agency agrees the employee has a right to file their complaint with the Commissioner of
Labor and Workforce Development within the same 30 day period. The Commissioner of Labor and Workforce
Development may investigate such complaints, make recommendations, and/or issue a written notification of a
violation.

XVII. COMPLIANCE WITH OTHER LAWS NOT EXCUSED

a. Compliance with any other law, statute, ordinance, or executive order, which regulates safety and health in
employment and places of employment, shall not excuse the employer, the employee, or any other person
from compliance with the provisions of this Program Plan.

b. Compliance with any provisions of this Program Plan or any standard, rule, reguiation, or order issued
pursuant to this Program Plan shall not excuse the employer, the employee, or any other person from
compliance with the law, statue, ordinance, or executive order, as applicable, regulating and promoting safety
and health unless such law, statute, ordinance, or executive order, as applicable, is specifically repealed.

Signature: Safety Director, Occupational Safety and Health and Date



APPENDIX -1 WORK LOCATIONS
(ORGANIZATIONAL CHART)

Airport - 3 employees
169 Airport PKWY Dr.

Covington, TN 38019
901-476-1392

City Hall - 8 employees
200 W. Washington Ave.

Covington, TN 38019
901-476-9613

Codes Compliance - 5 employees
200 W. Washington Ave,
Covington, TN 38019
901-476-7191 ext. 146

Covington Electric System- 18 employees
1469 S. Main St.

Covington, TN 38019

901-476-7104

Fire Department- 26 full time employees 3 part time
101 Tennessee Ave.

Covington, TN 38019

901-476-2578

Police Department - 41 employees
211 S. Main ST.

Covington, TN 38019
901-476-5282

Public Works - 19 employees
300 S. College St.

Covington, TN 38019
901-476-0583



Utility Billing - 2 employees
200 W. Washington Ave
Covington, TN 38019
901-476-9613

Street / Sanitations - 27 employees
410 E. Ripley St.

Covington, TN 38019

901-476-6793

Maintenance Shop - 3 employees
410 E. Ripley St.

Covington, TN 38019
901-476-6793

Water Plant - 4 employees
298 Witherington Dr.

Covington, TN 38019
901-476-

Park & Recreation - 6 full time employees17 part time
790 Burt Johnston Ave.

Covington, TN 38019

901-476-3734

Tipton Museum - 3 employees
751 Burt Johnston Ave.
Covington, TN 38019
901-476-0242

TOTAL NUMBER OF Full time EMPLOYEES: 168 & Part time Employees 21



APPENDIX -l NOTICE TO ALL EMPLOYEES

NOTICE TO ALL EMPLOYEES OF THE CITY OF COVINGTON

The Tennessee Occupational Safety and Health Act of 1972 provide job safety and health protection for Tennessee workers
through the promotion of safe and healthful working conditions. Under a plan reviewed by the Tennessee Department of
Labor and Workforce Development, this government, as an employer, is responsible for administering the Act to its
employees. Safety and health standards are the same as State standards and jobsite inspections will be conducted to insure
compliance with the Act.

Employees shall be furnished conditions of employment and a place of employment free from recognized hazards that are
causing or are likely to cause death or serious injury or harm to employees.

Each employee shall comply with occupational safety and health standards and all rules, regulations, and orders issued
pursuant to this Program Plan which are applicable to his or her own actions and conduct.

Each employee shall be notified by the placing upon bulletin boards or other places of common passage of any application for
a temporary variance from any standard or regulation.

Each employee shall be given the opportunity to participate in any hearing which concerns an application for a variance from a
standard.

Any employee who may be adversely affected by a standard or variance issued pursuant to this Program Plan may file a
petition with the Safety Director or the PERSONNEL DIRECTOR.

Any employee who has been exposed or is being exposed to toxic materials or harmful physical agents in concentrations or at
levels in excess of that provided for by an applicable standard shall be notified by the employer and informed of such
exposure and corrective action being taken.

Subject to regulations issued pursuant to this Program Plan, any employee or authorized representative(s) of employees shall
be given the right to request an inspection.

No employee shall be discharged or discriminated against because such employee has filed any complaint or instituted or
caused to be instituted any proceedings or inspection under, or relating to, this Program Plan.

Any employee who believes he or she has been discriminated against or discharged in violation of these sections may, within
thirty (30) days after such violation occurs, have an opportunity to appear in a hearing before the Personnel Director for
assistance in obtaining relief or to file a complaint with the Commissioner of Labor and Workforce Development alleging such
discrimination.

A copy of the Occupational Safety and Health Program Plan for the Employees of COVINGTON is available for inspection by
any employee at City Hall and the Safety Directors office during regular office hours.

Signature: MAYOR AND DATE



APPENDIX - [l PROGRAM PLAN BUDGET

(Either answer questions 1-11 or fill in the statement below)

Prorated portion of wages, salaries, etc., for program administration and support.
Office space and office supplies.

Safety and health educational materials and support for education and training.
Safety devices for personnel safety and health.

Equipment modifications.

Equipment additions (facilities)

Protective clothing and equipment (personnel)

Safety and health instruments

Funding for projects to correct hazardous conditions.

10 Reserve fund for the Program Plan.

11. Contingencies and miscellaneous,

OONOO A WN =

TOTAL ESTIMATED PROGRAM PLAN FUNDING,
ESTIMATE OF TOTAL BUDGET FOR:

OR Use This Statement:

STATEMENT OF FINANCIAL RESOURCE AVAILABILITY

Be assured that the City of Covington has sufficient financial resources available or will make sufficient financial
resources available as may be required in order to administer and staff its Occupational Safety and Health Program
Plan and to comply with standards.

bt
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APPENDIX - IV ACCIDENT REPORTING PROCEDURES

(1-15) Employees shall report all accidents, injuries, or ilinesses directly to the Safety Director
as soon as possible, but not later than twenty-four (24) hours after the occurrence. Such reports
may be verbal or in writing. All fatalities or accidents involving the hospitalization of three (3) or
more employees shall be reported to the Safety Director and/or record keeper immediately, either
by telephone or verbally, and will be followed by a written report within four (4) hours after their
occurrence. The Safety Director will insure completion of required reports and records in
accordance with Section VI of the basic plan.

(16-50) Employees shall report all accidents, injuries, or illnesses to their supervisor as soon as
possible, but not later than two (2) hours after the occurrence. All fatalities or accidents involving
the hospitalization of three (3) or more employees shall be reported to the Safety Director and/or
record keeper immediately, either by telephone or verbally, and will be followed by a written report
within four (4) hours after their occurrence. The supervisor will investigate the accident or iliness,
complete an accident report, and forward the accident report to the Safety Director and/or record
keeper within twenty-four (24) hours of the time the accident or injury occurred or the time of the
first report of the illness.

(51-250) Employees shall report all accidents, injuries, or illnesses to their supervisors as soon as
possible, but not later than two (2) hours after the occurrence. The supervisor will provide the
Safety Director and/or record keeper with the name of the injured or ill employee and a brief
description of the accident or illness by telephone as soon as possible, but not later than four (4)
hours, after the accident or injury occurred or the time of the first report of the iliness. All fatalities
or accidents involving the hospitalization of three (3) or more employees shall be reported to the
Safety Director and/or record keeper immediately, either by telephone or verbally, and will be
followed by a written report within four (4) hours after their occurrence. The supervisor will then
make a thorough investigation of the accident or iliness (with the assistance of the Safety Director
or Compliance Inspector, if necessary) and will complete a written report on the accident or illness
and forward it to the Safety Director within seventy-two (72) hours after the accident, injury, or first
report of illness and will provide one (1) copy of the written report to the recordkeeper

(251-Plus) Employees shall report all accidents, injuries, or illnesses to their supervisors as soon as
possible, but not later than two (2) hours after their occurrence. The supervisor will provide the
administrative head of the department with a verbal or telephone report of the accident as soon as
possible, but not later than four (4) hours. after the accident. If the accident involves loss of
consciousness, a fatality, broken bones, severed body member, or third degree burns, the Safety
Director will be notified by telephone immediately and will be given the name of the injured, a
description of the injury, and a brief description of how the accident occurred. The supervisor will
then make a thorough investigation of the accident or illness (with the assistance of the Safety
Director or Compliance Inspector, if necessary) and will complete a written report on the accident
or illness and forward it to the Safety Director within seventy-two (72) hours after the accident,
injury, or first report of illness and will provide one (1) copy of the written report to the record
keeper.

Since Workers Compensation Form 6A or OSHA NO. 301 Form must be completed; all reports submitted in writing
to the person responsible for recordkeeping shall include the following information as a minimum:

10. Accident location, if different from employer's mailing address and state whether accident occurred on
premises owned or operated by employer



11. Name, social security number, home address, age, sex, and occupation (regular job title) of injured or il
employee.

12. Title of the department or division in which the injured or ill employee is normally employed.

13. Specific description of what the employee was doing when injured.

14. Specific description of how the accident occurred.

15. A description of the injury or iliness in detail and the part of the body affected.

16. Name of the object or substance which directly injured the employee

17. Date and time of injury or diagnosis of illness.

18. Name and address of physician, if applicable.

10. If employee was hospitalized, name and address of hospital.

11. Date of report.

NOTE: A procedure such as one of those listed above or similar information is necessary to satisfy Item
Number 4 listed under PROGRAM PLAN in Section V. ADMINISTRATION, Part b of the Tennessee
Occupational Safety and Health Plan. This information may be submitted in flow chart form instead of in narrative
form if desired. These procedures may be modified in any way to fit local situations as they have been prepared as a
guide only

The four (4) procedures listed above are based upon the size of the work force and relative complexity of the
organization. The approximate size of the organization for which each procedure is suggested is indicated in
parenthesis in the left hand margin at the beginning, i.e., (1-15), (16-50), (51-250), and (251 Plus), and the figures
relate to the total number of employees including the Chief Executive Officer but excluding the governing body
{County Court, City Council, Board of Directors, etc.).

Generally, the more simple an accident reporting procedure is, the more effective itis. Please select the one
procedure listed above, or prepare a similar procedure or flow chart, which most nearly fits what will be the most
effective for your local situation. Note also that the specific information listed for written reports applies to all three of
the procedures listed for those organizations with sixteen (16) or more employees.
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Covington Fire Department
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COVINGTON POLICE DEPARTMENT
Flow Chart
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City of Covington Parks & Recreation
Department Organizational Chart
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Signature Page

Adopted By the Board of Mayor & Alderman of the City of Covington, TN

This day of ,2020
Jason L. Jenkins, Safety Director Justin Hanson, Mayor
Date Date

Tina Dunn, Recorder/Treasure

Date

Note: A copy of the Occupational Safety and Health Program for the employees of the City of Covington is available
for inspection by any employee at City Hall or the Office of the Safety Director during regular business hours



Section 2.

Delete the Sick Leave section of the Fire Department handbook as ad opted on
the third and final reading on July 24, 2007 and replacing with the new Sick
Leave section as described below:

SICK LEAVE
SICK LEAVE ACCUMULATION FOR 40 HOUR EMPLOYEES
Eight (8) hours per month (docked eight (8) per occurrence).
SICK LEAVE ACCUMULATION FOR 56 HOUR EMPLOYEES
Sixteen-hours{16)-hours-per-meonth-(docked16-hours-peroccurrence):

Twenty four (24) hours per month (docked 12 hours for half shift/24 hours for
entire shift)

Effective date: August 25, 2020.



Covington Fire Dept. CARE/911 Alternative Program

Monthly Report — August, 2020

General Office Duties

August monthly Inspection of Fire equipment — Medical — my
Infection Control Officer Duties, all equipment passed

Had conference call with Priority Ambulance Supervisor Ellis O’Neal,
issue has been resolved

Met with Staff, at Fox Hollow too resolve a couple of issues. They have
been corrected

Met with Tipton County Health Department New Director Chelsei
Granderson

Completed Two AHA BLS recertification classes

Completed Five AHA Heart Saver 1% Aid CPR AED recertification classes
Installed Twelve smoke Alarms

One follow-up at PCS, case closed

Met with Dr. David Conner, Baptist Tipton Covington ER. Director Che
Approximately Forty welfare checks

Delivered at this time, approximately 3000 masks from the Tipton
County Health Department to Churches and various citizen

Assisted on Five EMS calls

Nine visits to Baptist Hospital Tipton Emergency Departments
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