
































































Special Events Committee Minutes July 2024

Living History Day -
Hosted by Tipton County Museum Katherine Markley 901-830-8583
Event date: September 21, 2024
Location: Museum
Times: 9am-4pm
Description of Event: (City Event) People in historical dress or uniforms from Revolutionary War
and up. There will be food cooked and vendors.
What they’ll need:
Police - routine patrol
Fire Department - nothing
Parks and Recreation - nothing
Codes - nothing
Public Works - 4 cardboard trash cans and trash train (James Dowell to meet with Katherine
about location of the trash train)

Jazz on the Lawn - (This event will be rescheduled if it rains - they’ll give the rain date
soon)
Hosted by Canaan Family Resource Center Sarita Alston 901-606-8646
Event date: September 14, 2024
Location: Museum
Times: 6pm-9pm (set-up 4pm)
Description of Event: (Third Party Event) Outdoor Jazz Concert featuring professional
entertainers and highlighting local Tipton County talent. Food venders and merchant vendors
will be set-up. Expecting 150-200 people
*Event organizers have met with Bonita Moore at Covington Care Senior Living Facility,
receiving verbal support for the event and ensuring the music would not be a nuisance to
residents. Ms. Moore offered to invite the families of residents to the event. Additionally event
coordinators will take special care in preserving the nature center. We expect a very mature
crowd for this event but intend to make event goers aware of the sensitivity of this space during
marketing campaigns and as they enter the event. Director Markley has also offered her
support.
** Restrooms were discussed - CFRC has rented the conference room of the museum to use
restrooms; however, they were advised that they might need additional port-a-potties for
restrooms.
What they’ll need:
Police - routine patrol
Fire Department - walk through
Parks and Recreation - nothing (no need for additional employees to track attendance because
they will be using EventBrite to sell tickets - no tickets will be sold the day of the event)
Codes - Food truck inspection if necessary
Public Works - cardboard trash cans and trash train



Back to School Event
Hosted by Canaan Family Resource Center Sarita Alston 901-606-8646
Event Date: August 3, 2024
Location: N. Main Street (In front of CFRC)
Times: 9am-3pm (Event from 10a-2p)
Description of Event: Canaan Family Resource Center will donate supplies to any Tipton County
Schools student. Food and school supplies will be provided
What they’ll need:
Police - set up and participate
Fire Department - set up and participate
Parks and Recreation - nothing
Codes - nothing (Fire and Codes advised of grilling - must have fire extinguishers for grills,
cannot grill under tents)
Public Works - Road closure of N. Main in front of the parsonage from 9am - 3pm on the day of
the event

Food Truck Fridays
Hosted by Parks and Recreation
Event Date: July 19, 26, August 2, 9, 16
Location: Ruffin Theatre Gravel Parking Lot
Times: 10a-1p
Description of Event: Various food trucks (one per Friday) will be set up to serve lunch to the
community.
What they’ll need:
Police - nothing
Fire Department - nothing
Parks and Recreation - help food truck get parked
Codes - inspect new trucks if they need to be inspected
Public Works - roll-out trash can on those days



Invoice

Covington Parks and Recreation

Special Events
790 Bert Johnston Avenue

Covington, TN 38019

BILL TO:

Canaan Baptist Church
211 N. Main

Covington

38019

INVOICE #

202473

DATE

7.11.24

INVOICE DUE DATE

July 26, 2024

_____________________________________________________________________________________
DESCRIPTION GL Number MR Number QUANTITY Total Hours PRICE AMOUNT

Covington Police Department 110-42100-111 601 0 0 $30.00 $000.00

Covington Fire Department 110-42200-111 599 0 0 $30.00 $000.00

Fire Extinguisher Usage 604 0 N/A $250.00 $000.00

Covington Public Works 110-43120-111 602 0 0 $31.00 $000.00

Public Works Vehicle @Current
state rate

0 0 $.00 $000.00

Covington Parks and Recreation 110-44450-111 600 0 0 $25.00 $000.00

Race Timing System 0 N/A $750.00 $000.00

** Payment in full is due ten (10) days prior to the event date listed above.
_____________________________________________________________________________________

DESCRIPTION MR Number Gross Total 15% of Gross

Gate Fee 604

Concession Fee 604

** Payment in full is due ten (10) days after the event date listed above for gate and concession fees.

* If you would like to request a waiver of the above fees from the
board of Mayor and Aldermen at the next Finance and Administration

Committee meeting , you need to notify Parks and Recreation
Director Molly Glass at 901.504.8982 by July 12 at 4pm.

TOTAL:
$000.00



Invoice

Covington Parks and Recreation

Special Events
790 Bert Johnston Avenue

Covington, TN 38019

BILL TO:

Canaan Family Resource Center
211 N. Main Street

Covington

38019

INVOICE #

202472

DATE

7.11.24

INVOICE DUE DATE

September 4. 2024

_____________________________________________________________________________________
DESCRIPTION GL Number MR Number QUANTITY Total Hours PRICE AMOUNT

Covington Police Department 110-42100-111 601 0 0 $30.00 $000.00

Covington Fire Department 110-42200-111 599 0 0 $30.00 $000.00

Fire Extinguisher Usage 604 0 N/A $250.00 $000.00

Covington Public Works 110-43120-111 602 0 0 $31.00 $000.00

Public Works Vehicle @Current
state rate

0 0 $.00 $000.00

Covington Parks and Recreation 110-44450-111 600 0 0 $25.00 $000.00

Race Timing System 0 N/A $750.00 $000.00

** Payment in full is due ten (10) days prior to the event date listed above.
_____________________________________________________________________________________

DESCRIPTION MR Number Gross Total 15% of Gross

Gate Fee 604

Concession Fee 604

** Payment in full is due ten (10) days after the event date listed above for gate and concession fees.

* If you would like to request a waiver of the above fees from the
board of Mayor and Aldermen at the next Finance and Administration

Committee meeting , you need to notify Parks and Recreation
Director Molly Glass at 901.504.8982 by July 12 at 4pm.

TOTAL:
$000.00



Invoice

Covington Parks and Recreation

Special Events
790 Bert Johnston Avenue

Covington, TN 38019

BILL TO:

Tipton County Museum
751 Bert Johnston Ave

Covington, TN

38019

INVOICE #

202471

DATE

7/11

INVOICE DUE DATE

September 2024

_____________________________________________________________________________________
DESCRIPTION GL Number MR Number QUANTITY Total Hours PRICE AMOUNT

Covington Police Department 110-42100-111 601 0 0 $30.00 $000.00

Covington Fire Department 110-42200-111 599 0 0 $30.00 $000.00

Fire Extinguisher Usage 604 0 N/A $250.00 $000.00

Covington Public Works 110-43120-111 602 0 0 $31.00 $000.00

Public Works Vehicle @Current
state rate

0 0 $.00 $000.00

Covington Parks and Recreation 110-44450-111 600 0 0 $25.00 $000.00

Race Timing System 0 N/A $750.00 $000.00

** Payment in full is due ten (10) days prior to the event date listed above.
_____________________________________________________________________________________

DESCRIPTION MR Number Gross Total 15% of Gross

Gate Fee 604

Concession Fee 604

** Payment in full is due ten (10) days after the event date listed above for gate and concession fees.

* If you would like to request a waiver of the above fees from the
board of Mayor and Aldermen at the next Finance and Administration

Committee meeting , you need to notify Parks and Recreation
Director Molly Glass at 901.504.8982 by July 12 at 4pm.

TOTAL:
$000.00


	20240715100657
	Ordinance 1777
	Title 8 Revised 7-12-24
	Special Events Committee Minutes July 2024 with attachments
	Special Events Committee Minutes July 2024
	Back to School 2024 Invoice 
	Jazz on the Lawn 2024 Invoice 
	Living History Day Invoice 2024


