


























ORDINANCE NO. 1766 
 

AN ORDINANCE TO AMEND TITLE 4 AND TITLE 5 OF THE  
COVINGTON MUNICIPAL CODE TO CREATE THE POSITION  
OF HUMAN RESOURCES MANAGER AND DESIGNATE THE  
RECORDER/TREASURER AS THE PURCHASING OFFICER 

 
WHEREAS, the Finance and Administration Committee voted on August 15, 

2023 to make certain amendments to Title 4 and Title 5 of the City of Covington 
Municipal Code; and 

 
WHEREAS, the Board of Mayor and Aldermen want to eliminate Human 

Resources as a separate department within the administration of the City of 
Covington, and instead create the position of Human Resources Manager within the 
city’s finance department who shall be supervised by the Recorder/Treasurer as the 
department head. 

 
WHEREAS, it is the intent of the Board of Mayor and Aldermen that the 

existing position within the Human Resources department of “Benefits Coordinator” 
shall also  be transferred to the finance department who shall work with and under 
the supervision of the newly created position of Human Resources Manager.  

 
WHEREAS, the Board of Mayor and Aldermen find that the health, safety and 

welfare of the citizens of the City of Covington is best served by making the following 
amendments.  

 
NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF MAYOR AND 
ALDERMAN OF THE CITY OF COVINGTON: 
 
Section 1. Title 4, Section 202, Paragraph (2) is hereby repealed in its entirety and 
replaced with the following: 
 

(2) the mayor and department heads (Recorder/Treasurer/Purchasing Officer, 
Police Chief, Public Works Director, Park and Recreation Director, Fire Chief, 
and Code Enforcement Director/Building Official). 

 
Section 2. Title 4, Section 203, 204, 205, 206 and 207 are hereby repealed in its 
entirety and replaced with the following: 
 

4-203. Administration.  The personnel system shall be administered by the 
Human Resources Manager, who shall be part of the Finance Department of the City 
of Covington and shall be supervised by the Recorder/Treasurer/Purchasing Officer. 
The Human Resources Manager shall have the following duties and responsibilities: 

 



(1) Exercise leadership in developing an effective personnel administration 
system subject to the provisions in the ordinance comprising this chapter, other 
ordinances, the city charter, and federal and state laws relating to personnel 
administration. 

(2) Establish policies and procedures for the recruitment, appointment, and 
discipline of all employees of the municipality subject to those policies as set forth in 
this chapter, the city charter and the municipal code. 

(3) Foster and develop programs for the improvement of employee 
effectiveness, including training, safety, and health. 

(4) Maintain records of all employees subject to the provisions of this chapter 
which shall include each employee's class, title, pay rates, and other relevant data. 

(5) Make monthly reports to the Finance and Administration Committee 
regarding the administration of the personnel system. 

(6) Recommend to the Finance and Administration Committee a position 
classification plan and install and maintain such a plan upon approval by the board 
of mayor and aldermen. 

(7) Prepare and recommend to the Finance and Administration Committee a 
pay plan for all municipal government employees. 

(8) Perform such other duties and exercise such other authority in personnel 
administration as may be prescribed by law and the board of mayor and aldermen.  
(Ord. #1307, May 1992, modified)  
 

4-204. Personnel rules and regulations.  The Human Resources Manager shall 
develop rules and regulations necessary for the effective administration of the 
personnel system.  The board of mayor and aldermen shall adopt changes to the rules 
presented to them by ordinance.   Amendments to the rules and regulations shall be 
made in accordance with the procedure below. (Ord. #1307, May 1992, as amended 
by Ord. #1359, Nov. 1994) 

 
4-205. Records.  The Human Resources Manager shall maintain adequate 

records of the employment record of every employee.  (Ord. #1307, May 1992) 
 
4-206. Right to contract for special services.  The board of mayor and aldermen 

may direct the Human Resources Manager to contract with any competent agency for 
the performance of such technical services in connection with the establishment of 
the personnel system or with its operation as may be deemed necessary.  (Ord. #1307, 
May 1992) 

 
4-207. Discrimination.  No person in the classified service or seeking admission 

thereto, shall be employed, promoted, demoted, or discharged, or in any way favored 
or discriminated against because of political opinions or affiliations, or because of 
race, color, creed, national origin, sex, ancestry, age, or religious belief.  (Ord. #1307, 
May 1992) 

 



4-208. Amendments to chapter.  Amendments or revisions of this chapter may 
be recommended for adoption by any elected official, by department heads, or by the 
Human Resources Manager.  Such amendments or revisions of these rules shall be 
by ordinance and shall become effective after public hearing and approval by the 
governing body.  (Ord. #1359, Nov. 1994) 

 
Section 3. The purpose of this ordinance is to make modifications to the 

administration of the City of Covington so that the administration of the personnel 
system, as set forth above, is overseen by the Human Resources Manager under the 
supervision of the Recorder/Treasurer/Purchasing Officer as the department head. 
Any reference in the municipal code to the “purchasing/personnel manager” or the 
“personnel director” in reference to the administration of personnel policies and the 
personnel system shall be repealed and replaced with “Human Resources Manager.” 
Any reference to the “purchasing officer” or other combination of words including 
“purchasing officer” in reference to the administration of city purchasing shall be 
repealed and replaced with “Recorder/Treasurer/Purchasing Officer.” 

 
Section 4. Title 5, Section 501 is hereby repealed in its entirety and replaced 

with the following: 
 
5-501. Purchasing Officer. The purchasing officer is designated by the mayor 

with the consent of the board. The purchasing officer of the City of Covington shall 
be the Recorder/Treasurer.  

 
Section 5. BE IT FURTHER ORDAINED This ordinance shall take effect 

immediately after its passage, the public welfare requiring it.  
 
 
Passed First Reading ______________  ____________________________________ 
      Mayor 
Passed Second Reading ____________   
 
Public Hearing ___________________ 
 
Passed Third Reading ______________  ___________________________________ 

     Recorder-Treasurer 
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