
Phase One :
Screen all employees reporting to work for COVID-19 symptoms with the
following questions:
 Have you been in close contact with a confirmed case of COVID-19?
 Are you experiencing a cough, shortness of breath or sore throat?
 Have you had a fever in the last 48 hours?
 Have you had new loss of taste or smell?
 Have you had vomiting or diarrhea in the last 24 hours?
Temperature screening employees:
 All employees will have their temperatures taken onsite with a no-touch 

thermometer each day upon arrival at work. 
 Log temperatures before each shift (employee your individual Employee 

Temperature Screening Log will be at the screening desk).
If an employee has a fever above 100.4 they will not be allowed to return to work until 
they have been tested for COVID-19.

COVID-19 Reopening Plan -Sportsplex 



Staff MUST wear Personal Protective Equipment PPE:

 Cloth face coverings (not N-95 or medical masks, which should be reserved for 
healthcare workers) and other personal protection items as recommended by the 
CDC. (4 reusable/washable cloth face mask per staff member will be provided)

 All employees must sign their gear issue form prior to receiving their mask. 

 Employees will wear gloves during their shift when, wiping down surfaces, cleaning, 
checking staff and patrons temperatures and when working at the front desk. 

COVID-19 Reopening Plan-Sportsplex 



Staff MUST take and log their temperature before each shift:

 Each Employee MUST have a log form.

 Employees Temperature must be taken by a Manager with a DIGITAL non contact 
thermometer.

 If you are taking aspirin, Tylenol® (acetaminophen), ibuprofen, or any medicine that 
can reduce a fever, take your temperature before taking your next dose and note 
medication taken, dose, and time of last dose in the comments column.

 If ANY staff member has a temperature >100.4° F (38° C) immediately notify 
Director Mack. Do NOT allow the staff member to enter the facility until they have 
been tested for COVID 19 and have received a negative result or have completed 
their 14 day isolation period after treatment. 

COVID-19 Reopening Plan-Sportsplex 



Screen ALL customers for illness upon entry to the gym: 
 Temperature checks for every customer. (Persons with temperatures above 100.4 

degrees Fahrenheit shall not be permitted on premise).

 Minimum: Question customers regarding COVID-19 symptoms
 Have you been in close contact with a confirmed case of COVID-19?
 Are you experiencing a cough, shortness of breath, or sore throat? 
 Have you had a fever in the last 48 hours?

All employees tasked with screening employees and or customers prior to entry in to 
the facility must use the screening forms.

COVID-19 Reopening Plan - Sportsplex 



For the safety of our patrons:

 We will add lines outside and inside the facility so that patrons can keep their 6 feet 
distance when waiting to enter the facility.  

 Once in the facility classes will have designated spaces for class participants with a 6 
foot radius where practical.

 We will cap the classes at 9 participants and 1 Instructor unless we need to reduce it 
further to maintain social distancing (Spin Bike Area).

 In the weight machine area we limited capacity by alternating which machines could 
be used. 

COVID-19 Reopening Plan-Sportsplex 



For the safety of our patrons (con’t):

 Strength and cardio areas have been rearranged and machines/equipment have 
been removed or secured to ensure proper social distancing can be observed. 

 We MUST encourage all patrons to wipe down machines before and after they have 
used them or at a minimum prior to the next patron using it.

 We will continue our rigorous cleaning schedules (We will wipe down everything 
once per hour).
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For the safety of our patrons (con’t):

 We will only allow customers to use one piece of equipment at a time (i.e., no 
circuits or “super setting”) so that machines are cleaned after use

 We will monitor customers workouts and consider limiting workout length to avoid 
unnecessary exposure, decrease congestion, and allow for additional sanitization.

 Recommend that persons more vulnerable or at-risk for COVID-19 as identified by 
the CDC—including those who are over the age of 65 or those who have chronic 
medical conditions—take extra precaution or refrain from use of the facility during 
Phase 1 of re-opening.

COVID-19 Reopening Plan-Sportsplex 



Business Adaptions:

 We will temporarily close water fountains, common areas, break rooms, where 
customers or employees may congregate.

 We MUST encourage users to provide their own water 

 We will not be providing self-service options (coffee bars, and other forms of 
communal food in facilities). 

COVID-19 Reopening Plan-Sportsplex 



Business Adaptions:

 Showers, locker rooms, and lockers are CLOSED until further notice. 

 All basketball courts, racquetball courts, and other places where formal and informal 
group or team sports may occur will remain closed until further notice.

 Customers can instead use small gym bags to store personal belongings; or secure 
such personal belongings at our front desk (monitored by our staff).

 To ensure that our staffing of the facility is sufficient to enable enhanced sanitization 
and cleaning measures we will adjust our hours of operation to the following: 5AM-
7PM Monday-Friday, Saturday 9AM- 12PM, Closed on Sundays.   
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COVID-19 Reopening Plan
Sportsplex

Questions 



If the patrons temperature is above 100.4 F or 38C DO NOT let them in to the Sportsplex.

Employees Temperature: ________ 

MUST be 100.4F / 38c or below to enter the Sportsplex  

Have you had a recent loss of smell or taste? 

Have you had vomiting or diarrhea in the last 24 hours?

PARKS & REC COVID-19 EMPLOYEE SCREENING CHECKLIST 

Have you been in close contact with a confirmed case of COVID-19?

Are you experiencing a cough, shortness of breath, or sore throat?

Have you had a fever in the last 48 hours?

If and ONLY if the patron responds NO to all of the above questions.  Take their temperature with the non-contact 

thermometer. If they respond yes to any of the questions DO NOT let them in to the Sportsplex.



MUST be 100.4F / 38c or below to enter the Sportsplex  
If the patrons temperature is above 100.4 F or 38C DO NOT let them in to the Sportsplex.

If and ONLY if the patron responds NO to all of the above questions.  Take their temperature with the non-contact 

thermometer. If they respond yes to any of the questions DO NOT let them in to the Sportsplex.

Members Temperature: ________ 

SPORTSPLEX CUSTOMER COVID-19 SCREENING CHECKLIST 

Have you been in close contact with a confirmed case of COVID-19?

Are you experiencing a cough, shortness of breath, or sore throat?

Have you had a fever in the last 48 hours?

Have you had new loss of taste or smell?



City of Covington Parks and Recreation Employee Temperature Log 
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Temperature has to to be taken BEFORE each shift 

Employees Temperature MUST be taken by a Manager.

 If you are taking aspirin, Tylenol® (acetaminophen), ibuprofen, or any medicine that can reduce a fever, take 

your temperature before taking your next dose and note medication taken, dose, and time of last dose in 

comments column. If temperature is >100.4° F (38° C) immediately notify Director Mack @901-592-7644 or 

jmack@covingtontn.com.

Comments 

Name:  

Fever Log End Date:  Fever Log Start Date:  

Instructions:  

Each Employee has their own log form. 
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